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Welcome
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Welcome to Memorial University!

We hope that this information will help you on your search for
fortable offcampus housing. There are many things you will ng
know, and also many questions you will want to ask. This brog
meant to assist and guide you in your search, as well as help
any problems that you may encounter with landlords and oth
ants.
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Step 1: Decide

Planning on Living Off -Campus?

Living offcampus brings a sense of independence and freedom, while your
responsibilities increase as well. To get the most out of your experience, it is
important to have knowledge aboutaafinpus housing matters; to insure
that you are properly set to moveaampus, financially, legally, and most
importantly emotionally.

These are some of the basic points to check, before packing up:

8§ How much do | need to pay each month?

Housing costs vary greatly by area, with housing close to the campus or
downtown being the most expensive. It should be noted also that price does
not always correspond to the quality of an accommodation. In addition,
rent is usually only one of several costs of renting a house; other costs may
include utilities, transportation, cable, internet, etc. To find out more about
budgeting and cost, check the respective sections of this guide.

8§ What type of housing should | expect to see close to campus?

As discussed further in the 0O0searc
types of housing available throughout the city. It should be noted that most
of the accommodations available cl

detached houses. A Simple Detached house usually has two or three bed-
rooms, a living room and dining room, kitchen, and one full size bathroom.
In addition, apartments may be location at ground level or basement level.

§ What else do | need to consider?

Another fact to consider is your lifestyle. Do you want a large shared space
or large personal space? Do you want to live in an apartment complex or a
house? Do you want to live with strangers or people you already know?
Questions like these would assist you to attain an accommodation that suits
your needs and budget.
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Step 2: Search

Where Do | look?

The quickest and most efficient way to look for an apartmen
St. Johnds is to |l ook at offe
to stay in the following places:

MUN Off-Campus Housing
http://www.housing.mun.ca/och/

The Telegram Newspaper
http://lwww1.thetelegram.com/extras/classifieds/

Buy and Sell Magazine
http://www.nfbuysell.com/

Kijiji St Johnés

ISA Off-Campus Housing List
http://www.mun.cal/isa/new/Spring_Housing_list_10_new.pd

For more information please check the ISA-Céimpus Housing
http://www.mun.cal/isa/housing/
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Step 2: Search

What Do | Look For?

The most important things to look for when trying to find a house/
apartment are:

Type What type of rental unit is it?
Location How far away from MUN is it?

Cost How much will it cost?

Type
There are several types of rental units on offer and they vary in size
and type.

Apartment:
A Rented Space in either a buil

House (Detached):
This is a house that is not connected or attached to any other build-
ings.

House (Semi/Detached):
This is a house that is attached to another house. These types of
houses can usually be seen downtown.

Rooms:
Rooms usually mean that they are bedrooms or living areas within
another house. These are somet.
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Step 2: Search

Remember that the closer you are to MUN, the more expensive the house will be. You need to

Streets Within a Dartmouth Place 5-10
20 minute walk from MUN Diana Road 15-20
Street Name Walk from Donegal Place 15-20
MUN Dorset Street 15-20
Abbott Avenue 5-10 Dundas Street 15-20
Aldershot Street 10-15 Edinburgh Street 10-15
Algerine Place 10-15 Elizabeth Avenue 5-15
Allandale Place 5-10 Ellis Place 10-15
Allandale Road 5-10 Elm Place 10-15
Anderson Street 10-15 Empire Avenue 5-10
Appledore Place 5-10 Exeter Avenue 15-20
Arctic Avenue 0-5 Exmouth Street 15-20
Avalon Street 10-15 Glasgow Place 10-15
Ayshire Place 15-20 Goodridge Street 10-15
Baccelieu Street 15-20 Gosling Street 10-15
Baird Place 10-15 Graves Street 0-5
Baltimore Street 0-5 Guy Street 5-10
Barter's Hill 15-20 Halliday Place 10-15
Beech Place 10-15 Hamel Street 5-10
Bideford Place 5-10 Hatcher Street 15-20
Blackall Place 5-10 Hawthorne Place 5-10
Blatch Avenue 5-10 Hennebury Place 15-20
Bonaventure Avenue 50610 Higgins Line 10-15
Burke Place 5-10 Howlett Avenue 10-15
Byron Street 0-5 Howley Avenue 10-15
Cairo Street 10-15 Hoyles Avenue 0-5
Calver Avenue 10-15 Irwin's Road 15-20
Carpasian Road 10-15 Field Street 5-10
Chestnut Place 10-15 Gambier Street 10-15
Churchill Square 0-5 Gibbs Place 10-15
Clark Place 0-5 Keane Place 5-10
Clinch Crescent 0-5 Keegan Court 0-5
Cook Street 5-10 Kerwin Place 10-15
Cork Place 0-5 Kirke Place 15-20
Cowperthwaite Cres- 10-15 Kite Street 10-15
cent Larkhall Street 10-15
Crosbie Place 10-15 Linden Place 5-10
Crosbie Road 10-15
Curtis Place 10-15
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Step 2: Search

Little Street 0-5 Suez Street 10-15
Livyers Loop 10-15 Summer Street 10-15
Long Pond Road 15-20 Suvla Street 10-15
MacPherson Avenue 10-15 Sycamore Place 10-15
Malta Street 10-15 Terra Nova Road 10-15
Maple Street 5-10 Thetis Place 5-10
Mayor Avenue 10-15 University Avenue 15-20
McNeil Street 15-20 Viking Road 15-20
Merrymeeting Road 5-10 Vinnicombe Place 15-20
Milbanke Street 5-10 Vinnicombe Street 5-10
Mitchell Court 10-15 Wallace Place 0-5
Monchy Street 0-5 Warners Road 15-20
Morrissey Road 0-5 Wexford Street 10-15
Mosdell Road 15-20 Weymouth Street 5-10
Neptune Road 15-20 Whiteway Place 15-20
Oxen Pond Road 0-5 Wickham Place 10-15
Paton Street 0-5 Wicklow Street 10-15
Pedagogues Crescent 0-5 Winchester Street 10-15
Phelan Road 10-15 Wishingwell Road 1015
Pine Bud Avenue 5-10
Pinebud Place 15-20
Polina Road 10-15
Poplar Avenue 10-15
Portia Place 15-20
Prestwick Place 10-15
Primrose Place 10-15
Prince William Place 15-20
Pringle Place 15-20
Prospero Place 10-15
Rankin Street 10-15
Rendell Place 10-15
Rennies Mill Road 15-20
Rowan Place 5-10
Rowan Street 5-10
Russell Road 10-15
Salisbury Street 0-5
scott street 5-10
Smithville Crescent 5-10
Stabb Court 10-15
Stamps lane 10-15
Stonyhouse Street 5-10

Cost:

Remember that the closer to MUN the rental unit is the more expensive it is
likely to be. This is because homes closer to MUN are in higher demand. These
homes fall between the range of $350 and $450 or more per month. Homes
further away from the university fall between the range of $290 and $375 or
more per month. To find out more about cost of livingcafipus please check

the OoOBudgetingd section of this guide.
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Step 3: Budgeting

What Is a Budget?

A budget is a list of all planned expenses and revenues. It is a plan f§r saving

and spending.

When you are looking for a new place, the first thing to think about i$ your
t he

mont hly budget . You candt fin
much you will be abl to spend. Keep in min
all the extra e

when you move of Rentis JUSt campus such as utilitigs,
transportation cos One Costl! and insurance.
The cost of utilities is often overlooked.

L

Before you sign a lease, contact Newfoundland PoweR&02Y for pag

penses that will occpr

utility costs and set up fees and deposits (you will have to provide thge postal
code of the rental property). If utilities are included in your rent, fingl out

how much control youodl |l have ovler th
Budget Sheet:

Use a budget sheet to determine the limit that you can spend for reut, utili-
ties, and other expenses (Dono for
and OEntertainmentod6). After yod find

sheet, revising your income and expenses as necessary to keep tragk of your
monthly spending. By doing so, you will learn how much rent you dan af-

ford to pay.

Note: Your first month will be the most expensive, because of the sfart up
costs such as purchasing school books/supplies, shopping, tuitign, fees/

deposits, etc.

Moving Expenses Budget Sheet

Remember to calculate the initial expenses that you will need to pay before

you move offampus. This includes a security deposit and the experjses of

the move itself. AMoving Expense Budget Sheetl help you calculage
these moving expenses.

the next page.
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An example of a monthly budget sheet and moving expenses budget sheet is showj on


http://www.mtsu.edu/ocl/documents/movingbudgetsheet.pdf

Step 3: Budgeting

Monthly Budget Sheet

Monthly Income

Amount

¢ You should also consider

Work/Wages

that if you live alone you

Allotment/Allowance

Stipend

will pay more for some

Personal Savings

Scholarship/Loan/Grant

of the utilities such as

Other

TV cable, Internet, Teler

Total Monthly Income

phone; as these would

Monthly Expenses

o [ |40 [en [0 [0n [ |4n

H

Tuition and Fees

cost the same whether

Bocks and School supplies

Rent

one person is using them

Car payment

or more.

Car Insurance

Gas and Car Maintenance

Utilities

¢ Whether or not this is

Cable/Internet Service

Telephone/cell

included with your ac-

Electric

4 [40 40 |40 40 |40 |40 |

commodations, you still

Gas

Water and sewerage

need to consider the cost

Entertainment

Groceries/dining out

of detergent, fabric sof-

Credit Card(s)

tener, and dryer sheets

Toiletries and hair care

Renter’s Insurance

Also keep in mind how

Health Insurance

Furniture rental or payment

this will affect your utility

Clothing

< [10] | wrfn|n|wvln

Laundry and Dry Cleaning

bill if you pay your own

Loan payments

utilities.

Credit card paymenis

Newspaper/magazines

Pet care expenses

Bus pass

Other expenses

@ [ |4 fen [

Total Monthly Expenses

# There are different bus passes that

vary inpricd et er m

i ne

best for you. You have the optio
to pay for each ride, buy a 10 rig
pass, monthly pass, or semeste
pass. Check ww.metrobus.com

more information.

¢ If you plan to drive a car, keep i
mind the cost of parking, gas,
insurance, and car payments (if
applicable). Consider carpooling
as a monegaving and environ-

mentally friendly option.

Moving Budget Sheet
what 6s

Security Deposit

Application Fee
Deposits for Utllities

Phone

Cable

Electricity

Gas

Water

Movers

Truck Rental

Gas for Rental Truck and your car

Boxes/ Moving materials

Storage and/or shipping

Furniturc rental or purchase

Other

Other

[ [ [ |1 [ | o [ [ | [ [ | o [ | [

TOTAL

Page 7



Step 3. Budgeting Tips

Below is a list of things you can do to spend within your monthly budget:

Plan meals for weeks ahead prior to going to grocery store.
Make a shopping list and stick to it.
Use coupons. Shop on tax free dajys
Buy store brand foods (Presidenf 6s
tional name brands.
Take out enouglashto last one week at a time. Make up your mind thjat
the cash you have is all you getifscretionary expenses, or things that yqu
could live without, each week.
Save your receipts, and write down the places you spend money. Yoy'll be
less likely to overspend if you realize how much money has actually gone
through your hands.
For items you use regularly, buying in bulk can actually save you morjy in
the long run. Think about the items you can't live without and find o if
they are offered in bulk.
Bring a calculator with you when you go shopping, and know how muchjyou
are going to spend as you shop. Be sure to include sales tax (13%) when you
are figuring out how much you can spend.
Learn to cook food that doesn't come in frozen trays. Also cook for lajger
portions and refrigerate for later instead of cooking for every meal.
Water is not just for bathing, try some instead of that next Coke.
Walk or bike to university, it saves you money and gives you a dose offdaily
exercise. If you have a car, consider carpooling.
Share your expenses as much as possible with your roommates, partiqularly
if you are buying something for the house like toilet paper or dish detergent.
For example if you both like the same brand of rice, you can buy one gack-
age and split the cost.
Always try and use cold water when doing laundry as it saves on youf heat
bill and it is environmentally friendly.
Monitor your heating costs. In the morning before you leave for canjus
turn the heat dowa /ittleand turn it back up when you come back in at tle
|

end of the day.

Shop around to determine the de
second hand store like Value Village or Traders and explore the posgbili-
ties. Or visit a garage s&esist the urge to snag a couch off the street qor-
ner (bedbugs are very common).
Buy things that you know you caruse like cloth towels instead of papgr
towels for cleaning.

Make sure that the apartment will be cleaned and that any of your
concerns have been dealt with before you plan to move in.
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Step 4. Look

Finding the Right Place to Live

A big question is, "When should | start looking forcaffipus housing?"

You probably want to start at least 8 weeks before you anticipate moving.

In deciding what to look for in an apartment, you should consider many

factors before making a decision. Just because a place looks good does not

make it goodFactors you should take into account are convenience, safety

and security, and amenities. Questions such as the one listed below would

help you to determine if a place is good for you or not:

¢ How close is it to campus, public bus, shopping center, eateries, and
banks?

¢ How quiet or busy is the area?

+ Does the apartment have a security system, fire extinguisher, smoke/fire
detectors? Who checks the conditions of these devises and when ?

¢ Does the apartment door have an adequate lock such as a dead bolt?

+ Do the windows and sliding doors all close, lock, and seal properly?

¢ Is there any sign of mould and/or bugs?

¢ Is there cable/Internet/telephone?

¢ |s there sufficient closet space?

¢ Do all of the fixtures such as faucets, toilet, drains, lights, etc. work?

¢ |s there ample study space for all occupants?

¢ |s there a washer/dryer in the unit or on the property?

Now that you know what is important to consider when looking for a house;
you are ready to check the apartment listings available at places mentioned

1 Allandale Rd: 4br,2ba, Ig kit, F/F, W/D, hdwd flrs, POU.1200/mo,
i Available now. (123) 4567890 |

on page 2. Below is an example of how an advertisement might look like.

It looks confusing or may be even intimidating with all those abbreviations.
However, fear not as you will get used to this and quickly learn to recognize
the key points. For now you could look up those abbreviations on the fea-
tured appendix of this guide.

What is the most important part of the process is to make sure that once you
see an advertisement for a place that you might want to rent, you make every
effort to go and see a house before you make any commitment to rent it out.
Look at the ad carefully and as€sE¥ERYTHING that is written.
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Step 4: Look

across . For example a closer look at the earlier advertisement would reveal
facts about the place:

The first step in looking for a place is to assess the advertisements that you tme

hese

101t ds | ocat ed o0 midutesavalking tine toRldmorial(Paggh 5

4).

201t is a 4 bedroom house with 2 bathroom, large kitchen, and hardwood floqrs.

30 It is fully furnished and washer/dryer is included.

49 Tenants are responsible for the utilities (POU=Pay Own Utilities) which inqludes

heat whether oil or electricity, light, internet, and cable TV.
50 And finally the rent is $1200 per month.

Once you have looked at least 3 potential places that you think would suit yoli, your
lifestyle, and your budget; you should visit the neighborhood a few times at dffferent
times of the day, and then make an appointment with the landlord/lady to seq the

property.

Note: Always try to bring a friend with you to view a property, because they nfight be

able to spot things that you would not have noticed by yourself.

One thing to keep in mind is that you are about to move into a building wherqg you
expect to enjoy the company of friends, cook your meals, sleep, and yes, evgn study.

This is a serious step that has potential for creating great lifetime memories,
deep scars, or exposing you to possible life threatening situations.

The best way to avoid trouble is to use a simple and quick tool to aid you thr
evaluation process that could save you a lot of grief. Use the off campus ren
checklist as a guide for answer questions of whether the building or new ap
a safe place to live. The aforementioned checklist is attached as appendix 2
guide.

One other good indicator for deciding whether a place is good enough to live

leaving

ugh an
rs
tment is
to this

in or

not is asking if you would recommend this apartment to a friend or a family njem-

ber.

4 )

Be nosy!

Visit the property and
examine utility closets and
appliances.

\§ /
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Step 5: Sign

| Have Found the House, Now What?

Once you have inspected the premises and you like what you see, you can make

an offer to the landlord/lady. The next few steps involve:

10 The Rental Agreement

20 Signing the lease.

30 Paying the depoéithis is called a security or damage deposit. Once you pay

this fee, you are committed to staying for at least the first month.

45 Obtain a copy of the Residential Tenancies Act: if your landlord/lady does not
give this to you, you can find it online at http://www.assembly.nl.ca/
legislation/sr/statutes/Flhtm

58 Conditions Report of your house/apartment when you first move in.

60 Photos of your house/apartment, to have proof of its original condition.

The Rental Agreement:

This is an agreement between the tenant (you) and the landlord. It states the date
from which therental agreemeniill run. Within the agreement both you and the
landlord will agree to conditions stated on the rental agreement and the rental
agreement itself must be in accordance witidsedential Tenancies Act

RememberA rental agreement can be either written or verbal. A verbal agree-
ment to lease out a property is just as binding as a written lease. In other words if
you saythat you are going to rent our a property from a landlord it is just as good
as if it were imwriting For your safeta/wayput things in writing so that if prob-

lems arise over a rental agreement you can refer back to the papers.

Facts about Rental Agreement:

+ Arental agreement could be week to week, month to month, or on a fixed term
or fixed number of months no less than 6 months (a fixed term rental agree-
ment and a lease are the same).

+ Rental agreement should includéenthe rent is duewhereit can be paid,
and whomshould the rent be paid to.

Quick Tips:
+ The landlord is not your buddy. Your relationship is about business, not friend-
ship. Check into your | andlord reputa

+ Inspect property before you sign a lease. Ger everything in writing, including the
assurance of when a problem will be fixed and keep copies of all correspon-
dence

+ A joint tenant is not just an occupahibint tenant is a tenant with a written or
verbal lease who rents the same dwelling with one or more other tenants. It is
important to understand that the obligation to pay the rent is shared. That is,
each joint tenant is responsible for his share. For example, if two joint tenants
owe $600 for one monthdés rent each ar
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Step 5: Sign

After having signed the agreement you must retain an original copy for yojr re-
cords. The landlord must give you a copy of Residential Tenancies Aafter
which time you can pay the security deposit.

By law the landlord cannot demand a security/damage deposit that is morg than
three quarters (j) of the first mogthos
latest 15 days after the termination date; provided that you have not damaggd the
house in any way, as stated in the lease agreement.

How to Avoid Losing Your Security Deposit
Security deposit should be refunded if there is no damage to the apartment apd the
apartment is cleaned properly. Most disputes over the damage deposit occpr be-
cause of a conflict in memories of the landlord and the tenant as to the conditfon of
the apartment when the tenant first moved in or in the conflicting definitiorfs of
damage and normal wear and tear.
In order to prevent losing your damage deposit, do not leave anything to mempry:

16 When you pay the deposit, make sure you receive a receipt speeigiiugs
paid andhow muchwas paid and imhat formthe security deposit was made (i.
cash, cheque, or money order).

20 Make a checklist of the condition of the apartment at the beginning of your
tenancy and make sure you and the landlord both sign. Make a copy for botI: you
and your landlord. It is helpful to either photograph or videotape the conditiop of
the apartment at the time of the lease. You can find a copy of the condition rport
at: http://www.gs.gov.nl.ca/landlord/condition_report.pdf
30 Arrange to meet with your landlord the last day you will be in the apartmeft so
that you are both there to check the condition of the apartment against your gheck-
list. Again, photograph or videotape the condition of the apartment especiallyjdam-
aged areas and remember to date the photos and/or videos. Try to arrange tp have
the landlord pay you the security deposit at the time of the final inspection.
498 If you are responsible for some damage to the apartment, offer to repair it jour-
self, if at all feasible; otherwise, you may be presented with an astronomidal bill
from a thirdparty. Always demand receipts for repair work that you have paid for.

50 Remember that you need to clean up the property before you leave. I] the
dwelling is left unclean, the landlord can deduct the cost of the cleaning fron] your
security deposit. For more information about cleaning please chiggl!
www.mun.ca/isa/housing/cleaning.php

60 If you feel that the landlord has improperly withheld all or part of your depgsit,
you may file your claim to the director to determine the disposition of the sequrity
deposit (there is no fee associated with pursuing this).
70 Security deposits are for damages andat® be used as rent unless the langl-
lord agrees.

Note: A landlord shall credit interest to the tenant on the full amount or valug of
the security deposit, at the rate prescribed by the regulations, during the tinge the
security deposit is held by the landlord.
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Step 5: Sign

What Else Should | Know?

When you rent a house there are several things that you shouldbkrmeand
afteryou sign the lease and move in. It is imperative that you read the following
information to avoid any problems that may arise in the future.

The landlord has the right to request the following information from you when you
are leasing out his/her property:

¢ Character references, including testimonials from previous landlords.
¢ Name of the tenantds employer and i nc
¢ Credit history to determine if the tenant has a history of debt (optional).

+ A full list of anyone else planning on moving into the rental property.

The landlordcannotdemand any of following information:
+ Bank Account Number, only the name and the branch of the bank.
¢ Passport Number, Study Permit, or Work Permit
¢ Social Insurance Number (SIN)

¢ Landlords and staff can't enter your apartment at will. In general, remember that
while you're paying rent, the apartment is your private home first and the land-
lord's property second. Landlord must give 24 hours notice to enter your house.
¢ READ (dondt s kaseis atindiey lebatdvcuiment, and they are

NOT all the same. Never let anyone pressure you into signing with just a once
over.

# If you are signing the lease, you are responsible for paying the rent; whether you
are the only person who is living in the place or you sublet part of the accommo-
dation to another person.

You as a tenant have responsibilities toward your landlord and the place that you
are renting. These include but are not limited to keeping the house clean whether
you areljvingthere or/eavinghere! If you do not want to do this yourself, you may

hire a cleaner for about $15 per hour. Use the dwelling with prudence and dili-
gence, respect the laws pertaining to safety and sanitation of your place. Do small
maintenance repairs. Inform the landlord about serious defects or deteriorations.

Remember that this is someoneds proper
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Step 5: Sign

Things to Remember

Redecorate only with the approval of the landlord. This involves any paipting

or installation that can be done on the apartment, or any change of lockg
of these changes must be done at

Any
t he

Once the lease has been signed and you have moved in the landlord dannot

enter the building without your consent UNLESS it is an emergency OR

you

have notified the landlord that repairs need to be done; OR if the tenantjhas,
for some reason, terminated the contract; OR if the premises have beenjaban-

doned.

The landlord must give sufficient notice (at least 24 hours in advance)|if he

intends to come into the house for whatever business he intends to do.

The landlord cannot interfere with your guests or your overall enjoyment of
residence. Similarly you are obligated not to harass, mistreat or denigrgt
landlord.

the
e the

If you wish to add another roommate to the unit it is generally considered fo be
permissible, as long as the landlord does approve of this. Please be advided that

landlords usually rent their properties by rooms that are being occupied
one person.

with

In Canada it is illegal to discriminate against anyone because of race, s¢x, age,

sexual orientation, nationality, religion or place of origin. A landlord car,1
refuse to rent to someone because of any of these reasons. They can

not
either

discriminate against a tenant because they are disabled or are living with their

children. Complaints can be directed to :

The Executive Director
Human Rights Commission
P.O. Box 8700
St Johndés NL
A1B 436
Ph. (709) 726 2709
Fax. (709) 729 0790
Toll Free: 1 800 563 5808
humanrights@mail.gov.nl

Page 14




Step 6: Pay

Rent & Paying Rent

Rent is the money you must pay in order to be able to lease the apartment or unit.
The date at which it is to be paid will depend upon

your rental agreement. If you are late in paying

the rent the landlord ha the right to charge

you a$5 fee plus $2 a agay up to $75 (one
month) for not paying _in time. A landlord

also reserves the right to open a claim if

the late payment r sults in his being late

on his mortgage payments and the tenant could risk
being evictefl Therefore, it is advisable to pay, and pay on time!

The Act states that rent cannot increase anytime during the 12 months from the
date of your previous rent increase, or 12 moaflesthe tenant moves in.

It is vital that you know that it is not
permitted to demand a security deposit
from a prospective tenantif you have
not already agreed to rent the unit.

+ This means that the landlord can legally require you to leave your place. If you are unsure of ypur rights
or what to do in this situation, call Yvonne at the ISA a28®@, or the Residential Tenancies Division at
7292608.
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Step 7: Pay Attention

Roommates

You will find many benefits to having a roommate, including sharing the fost of

living, companionship, and sharing college experiences. However living wijh other

people can be a challenge so we encourage you to take a look through thi section
before you make any living commitments.
Always remember that roommates need to agree on such things as privady, noise,
study time, overnight guests, pets, parties, entertaining, sharing food and/orjpersonal
items, cleaning responsibilities, drinking, smoking, bills, and other issues that may
arise as a result of conflicting lifestyles.

Roommate Agreement:
A roommate agreement is a written agreement between those who are gharing a
living space, which the tenants collectively agree to be binding. Once signed this
agreement enters all participating roommates into a contract with eachat
/andlord. 1t can be extremely useful to bring up issues that have not alreaqy been
discussed that could potentially become a problem, and prevent them. In tHe event
that a friendship between roommates does deteriorate this document wouldjbe vital
to the resolution of issues regarding payment, maintenance, belongs etc. JA room-
mate agreement can be as detailed, or as general as participating tenants wish. A
sample of roommate agreement is attached as an appendix to this guide.

Roommate Tips:

4 Once you have identified a potential roommate, you need to find out som
mation about the person. One way to accomplish that is to have the perso
a questionnaire (You can find a sample questionnaire at the end of this gui

infor-
fill out
e).

+ Roommates aren't perfeBefore you sign a lease together, compare expectgtions.
A little communication up front will help you get along later.

¢ Never cesign for a roommate. If your roommate needs aigoer, then th
roommat eds paigndhetease.shoul d co

37

# If your roommate is collecting the rent money to pay the landlord, never pgy your
roommate in cash. Pay in a check or money order. It is even a good ided to pay
your rent directly to the landlord or office yourself so that you are certain that the
payment is received. If possible, sign separate leases rather than a joint lefpse.

¢ It is always a good idea to discuss the important issues as soon as possiple. These
issues include but are not limited to how to share utilities, how to split ghores,
what times are the quiet hours, are pets allowed or not, and what is the protocol
for guests and inviting guests over to stay.
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Step 7: Pay Attention

Subleasing an Apartment

A subleaser Subleis an agreement in which you rent your residence to another
person.

The only legal way to get out of a lease is to sublease. In certain cases, such as Joi
Tenancy, there may be restrictions on the right to subkdétssugh the term sub-

lease (sublet) is widely used, it only applies when the person who signed the least
intends to vacate the unit for a short period of time and expects to return to it after-
wards.

It is important to know thatnder a sublease the landlord is not obliged to agree to
an extension of the current lease with thetewdnt.

While the landlord should be notified as to who will be replacing you in the unit,
and for how long, it is the person who holds the lease who should work out the
arrangement with the stémant In a sublet, théo/der of the leaseontinues to be
responsibléor anydamage$o the apartment, as well as fayment of the refor

the duration of the sublease period, however you need to keep in mind that the sub
tenant could be legally held responsible by the sublessor.

Quick Tips and Facts:

+ If the sublessor wants to file a complaint to the Rental Board he must do so
through the person who signed the lease.

4 The tenant or person who originally signed the lease should work out any
arising issues with the sublessor as the landlord should and will address any
issues with the person whose signature is on the lease.

+ If the tenant is planning to sublet his/her apartment, he/she must notify the
landlord, in writing, of the decision.

# If you are unable to sublet your apartment, you are still responsible for pay-
ing the rent for the duration of the lease, even if you are no longer living in
the apartment. Leaving the dwelling before the end of the lease could cause
you to face claim proceedings. If you fail to fulfill your contractual obliga-
tions, the landlord could be entitled to damages, including rent for those
months he or she was unable to find a new tenant despite all efforts in good
faith, plus reasonable costs of advertising the newly vacated apartment.
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Step 7. Pay Attention

How to Sublease

# Start by placing an advertisement. You can use the links mentioned on ¢
(2) of this guide to post your advertisement.

# Draft an application form to get the prospectivetsnant to fill out, that way y
check on them. On the application form you can ask the following inform
Name and Present addres@p: If they are coming to work here, the namd
their supervisor, address of the company and the phone number (you can

age two

u
ation:
of
then to

call up the supervisor to confirm if this person is actually coming to wogk with

them).
4 Once you find the right person send your landlondtice of sublet
# You will want to have a contract with thetenant, you can get a standard 4

ase

form and fill it out as if you are the landlord and the person is your tenant qr draft

your own contract. You can also find a copy of lease forn
http://www.gs.gov.nl.ca/landlord/rental_agreement.pdf

Below is some technical terms that you might encounter when subletting:

E > i
|| Term Description i
[

t A Sublessor A Tenant who sublets to the stemant j
I ]
I ]
E A Sub The Person to whom the tenant sublets the j
E Tenant dwelling. i

—

Note: When you have found someone to whom you can sublet your apartm
sure to notify the landlord in the language of the lease.
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Step 8: Moving In

Making the Move

To help in the moving process, you will need to get some boxes, masking tape, per-
manent markers, paper (preferably old newspapers), a dolly (if needed), transporta-
tion (car, truck, van, etc.), and help from family and friends.

Here are some moving tips:

¢Asktheoduty store manager for oO0freed bc
rental truck moving and storage places of business.

¢Check t el ygpapercycle bins at your ap
ing into the bins) or save/collect old newspapers.

¢l f you dondt have a |l ot of stuff to
tion.

¢ Try not to pack your things in trash bags, because someone might throw a bag
awayéthinking it was trash.

# Avoid using string for securing boxes, use packing tape.

# Pack items into categories. Avoid mix and match packing.

¢ When labeling your boxes, do not write on the tops of the boxes, write on the
sides. | f boxes are stacked, itds eas

¢ Pack your stereo or television last. You will want entertainment while you are
packing.

# Protect glassware and other breakables by wrapping them in several sheets o
newspaper.

# If your move is long distance, do not pack meats and other perishable goods.

¢Us e a 0 d-ruck) sodmoying aeawy items to avoid straining your back.
You can rent a o0dollydé from your | oc:
business.

4 Most importantly, pack all your valuables such as rings, watches, chains, cash,
bank account information, important papers, medicationdygtourself.

# Do not forget to lock the outside entrance doors and windows to the residence as
you are making your final departure from the premises. Never leave the residence
unlocked.

¢ When possible, it is wise to have the landlord present at the time of your final
departure for three reasons: (1) final inspection (2) turn in the key (3) determine
amount of deposit refund.
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Step 9: Now That you Have Moved
A )

whats

Now that you have moved into your new place, you need to keep in mind ti§at you

have joined the greater St. Johnod

pects of your life to suit the standards of the community.

+ Keep your home presentable and at a standard that either reflects or meef
the community. If the grass needs to be mowed or the driveway shovelled
to speak to your |l andlord about w

# Follow all parking regulations. Remember that parking anywhere on the sid
lawns or near fire hydrants and crosswalks is forbidden.

¢ Invest in a MUNSU locker ($20) so that you can keep some items close
pus or to dump your heavy winter coat during the day. To apply drop in
MUNSU office located in UC3005.

Being a Good Neighbourtiving offcampus requires you to become a gh)od

neighbor to those living in your apartment complex or near your rental pr
Nei ghbors do not have to be the 0
other entities such as sinfglmily homes, hospitals, businesses, retirement h

comm

5 that of

It is best

hoseod
ewalks,

O cam-
at the

perty.
peopl e
mes,

daycare centers, schools, churches, etc. If you crank your stereo volume to
for all of the world to hear, you are assuming that everyone within earshot li

the max
s what

they hearNoise Control Ordinances provide that, adequate provision shall beymade
by a law for the abatement of excessive and unnecessary noise. So, before you go out

that it annoys, disturbs, or may injure a reasonable person of normal sen

and crank up your stereo volume for all of the world to hear, make sure yo

and understand the local statute of the Noise Control Ordinance.

Tip to being a good neighbor:

4 Get to know your neighbors. They can be your most valuable resource.

+ Keep your noise down, entertain responsibly.

4 Respect your neighbor, be polite.

# A goodneighboris also one who likes to help out in small waysndighboris
going to be out of town, offer to collect mail, newspapers and in general
eye on their property while they are gone.réighborsuffers an illness, offer
run errands or do the grocery shopping during his or her convalescence. |

Noise is defined as any sound produced in such quantity and for such dguation
sigvities.

know

eep an
0
bemon-

strate that you are there to help in any way that is acceptable, while still rgspecting

the privacy of youreighbor.
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Step 9: Now That you Have Moved

Renterds I nsurance

It is always wise to insure your personal property because the landlord will not pay
for your personal property loss. The insurance on the apartment building only pays
for the building itself, not for the personal belongings of the tenants.

You first need to know how much rental insurance you may need. Once you decide

to purchase renter®s insurance, take
rent value before seeing an insurance agent.
Renterds insurance typically covers di

ism to items such as furniture, electronic equipment, clothes, jewelry, paintings,
photos, books, cameras, tools, Bead your policy carefully. Know what is and is
not covered.

General Safety Tips

¢ Remember to practice good personal safety habits.
# Keep your doors and windows locked at all times. Do not lend your keys out.
# Engrave your identification number on valuable items. Bicycles too!

¢ Immediately notify the landlord or leasing office if a malfunction of safety devices
or locks occurs.

# Do not let solicitors or delivery persons into your residence.

# Do not let repair staff into your residence without verification from the company,
landlord or leasing office.

¢ Have the landlord or leasing officekesy your door before movisg.
# Never place hidden keys outside your residence.

Fire Safety Tips

¢ Call 911.

¢ If a fire breaks out, sound the alarm, get out and stay out. Leave your valuables.
Do not try to fight the fire yourself. Leave fighting fires to the professionals.

¢ Know your fire escape routes in advance so you are prepared.
¢Dondét overload electrical outl ets. Do

¢ Make sure your smoke detectors are working. Test monthly. Install new batteries
as needed, every six months when the time changes.

¢ Respond to all alarm sounds in your building. It may not be a false alarm this
time. In the case of heavy smoke, stay low to the ground until you can get out of
the building and to safety.
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Step 9: Now That you Have Moved

Having a Social Gathering?

Realize before planning a social event that rental communities have differgnt rules
built into your lease regarding what is acceptable. Be sure to check with yqur land-

lord or community office before planning any events.
BeforeThe Eveng

+ Plan to be present at your event the entire time. Do not leave the event.
¢ Check with your roommate (s) about having the event.
+ Read your lease (again) to see if there are any restrictions.

¢ Talk to your neighbors about your plans (respect their request, set a pafty time

limit, do not party until late hours of the morning).

+ Plan your party to control noise, traffic, parking, music, food and drink, etc.

+ Inform your invited guests of the rules of the event regarding parking, illeg
open containers of alcohol, firearms, extra guests, assigning a designat
etc.

¢ Check for safety (working smoke detectors, porch/balcony capacity, fir
guisher, broken furniture, slippery rugs, etc.).

DuringThe Event é

+ Encourage guests to put their waste in garbage receptacles.

+ Avoid serving glass bottle beverages.

| drugs,
d driver,

b extin-

+ Do not allow underage drinkingYovide noralcoholic drinks for those who o

not care to drink alcoholic beverages.

¢ Keep guests confined to event area. Stay away from balconies, porche
street.

+ Do not allow guests to take alcoholic beverages outside during the event
from the party when leaving (Open Alcohol Container Law).

+ Never allow guests to drink and drive. Do not let them get behind the @di&
a cab, a sober friend, or drive them home yourself.

AfterThe Event é

+ Clean up all debris/trash (especially outside).

+ Check to see if anything is broken or stolen.

+ Make a damage report to property manager or landlord (as required).

Beware there are possilégal consequencés hosting an event:

¢ You risk being fined and/or jailed for violating local noise ordinances.

¢ You risk being held accountable for personal injury liability.

+ You risk civil liability for property damage.

+ You risk criminal liability for underage consumption of alcohol.

¢ You risk civil and criminal liability for the disorderly conduct of your guests.
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Step 9: Now That you Have Moved

Transportation

Bus: You will most probably rely heavily on bus service
either daily trips to university or shopping trips around the \
Metrobus provides intercity bus services from campus to ?—5“.—
ent areas of St . Johnodos aiIgd
mind that they offer different methods of paying your bus
so determine what is best for you before you invest your r
on an option.

Pea

SafeDriveln 2001, the MUN Students' Union expanded its services by introducing
SafeDrive. Public transit schedules were not convenient for students taking night
courses, and providing safe escorts for students going home became a concern.
SafeDrive provides vehicular transportation for students who are leaving the MUN
campus and travelling to a destination so as to permit the van to return to campus for
the following hour.

For more information on SafeDrive, hours of operation, and how to access the ser-
vice, please check the following link: http://munsu.ca/section/13

Car:If you happen to have a car, make sure that you have the appropriate parking
permit to park your car on campus. Otherwise you
would risk getting a ticket. Student parking permits
sales for the academic year (September 1 to August

31) occur in September anc may be made on an an-
nual or semester basis. Adc tional sales are scheduled
ter and spring semesters.

Sales are handled through &"‘ :} the Campus Enforcement

and Patrol Office, FM 018, phone 737561 or for

HSC occupants at H2720 phone 77280.

Temporary permits are available from both offices. After hours parking is available

Consider carpooling as a morsaying and environmentally friendly
option. Local cab rates vary depending on your location.

on meter and electronicalijated sites. Locations are available adjacent to most cam-
pus buildings.

Keep in mind that there is a lottery system in effect, which would
give parking permit by chance to some of the applicants.
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Step 9: Now That you Have Moved

Ride Your Bicycletbondt have a bike? No rob
new or second hand bike and inject a dose of activity to your dail
transport. You can also use B&eShareprogram. BikeShare was
created by MUNG6s Project Gr e

bikes to the MUN community that they have taken in from dono

like the RNC and fixed up. For more information abBikeshare

check their website at http://munbikeshare.wordpress.com/

Note: Bicycle operators shall abide by all rules and regulations of the road.

| em,

ach

Bicycles

are to be parked in designated bike racks throughout the campus and are pfohibited

from campus buildings.

Taxi: There are several taxi services around town. Taxi fare rates would be

Hepend-

ent on where you are going and how much traffic is on the way. Below is ti§e list of

some of the taxi services in town with their respective phone numbers.

#AA 3AOOEAAO E1 308

Jiffy Cabs (709) 722222

City Wide Taxi (709) 7220003
Bugdends T: (709) 72210400
Co-Op Taxi (709)753%100
Newfoundland Cabs (709) 7444444
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Step 9: Now That you Have Moved

Staying Connected to Campus

It is often a challenge to stay connected to campus and the activities that are taking
place orcampus, when you are living-cdmpus. However with the help of a few
smart choices and little effort, you can easily lin@wifpus, while feeling like part

of the campus community.

¢ Join a Club or an Organizatiofiou would be surprised how effective it is to feel
the oncampus buzz by just joining a club with periodical meetings, events, and
programs. In addition, if you really love what is going on with your club, it might
end up being one of the highlights of your academic life.

¢ Live Close to Campusiving offcampus is not equivalent of livify away
from campus. You could be living in a place close enough to campus that it
might feel like you live ezampus, while you still have all the positives of living
off-campus!

¢ Get an OrRCampus JobThere is no better way to make money in between your
class and not to have to travel to placesaafpus. You would also be playing
an active role in what is happeningcampus.

+ VolunteeringBetween your classes, you can volunteer for events that are taking
place both on and off campus. You can represent MUN at different events, meet
other students, and do some real good work at the same time. For more infor-
mation about different volunteering opportunities you should check the Student
Volunteer Bureau. Drop by their office located at room 4001 on fourth floor of
University Center (aka UC). Check out their website for more information:
htip.//www.mun.ca/cdel/volunteer/index.php

¢ Study OnCampus on Weekendg&his last tip has several positive points. First
you get to go outside. Then you would study and do more, since there is no TV
option. Third you save money due to lack of frequent visits t@itlgeto pass
time! And last but not least, you might bump into some friends or make new
friends while camping out in the library.
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Daily Living Tips

Daily Living Tips

Find out which grocery store is closest to your house right away, and hoyv long it
will take you to walk there and back. Consider bringing a backpack or clqth bags
when you go shopping, to make it Jeasi e
better for the environment!

Stock up at the beginning of the semester on items that you will needffor the
whole year, such as toilet paper, dish soap, sugar, flour, rice, and canngd goods.
This way you will always have those items around, you can budget youf money
right away, and if you need to take a taxi home with all of your things, you will
only need to do it once.

You should plan to keep your house fairly tidy at all times, so that you enjpy your
living space, do not annoy your roommates, and do not have to do bigpslgan

The bathroom should be cleaned once a week and the floors should be swWept and
mopped at least once a week. You should also ensure that the kitchen |s tidied
each night before you go to bed.

It is often easier to plan at the beginning of the week what meals youwill eat
throughout the week, and then buy all of the ingredients that you will neefl when
you go grocery shopping. Some people like to take a day to do a lot of qooking,
and then refrigerate/freeze what they have made in smaller portioAse&d| re

later in the week.

It is always cheaper to cook for yourself than to eat out at restaurants or fast food
chains. If you are not comfortable cooking, try buying a simple recipe bopk and
follow the directions, or ask a friend or roommate to show yowhowking is
not hard! All you need is practice.

You should familiarize yourself with what is around where you live: grocery stores,
bakeries, shops, museums, malls, bars, parks, or recreation facilities. That way,
you can make use of them throughout the year!
You should also find out where the nearest bus stop is, and which bussesjwill take
you where. Aside from walking or biking, taking the bus is often the cheagest way
to get around the city. Check outp./www.metrobus.corfigr bus routes, b

stops, and bus times.

Canada is very cold! You should make sure that you have a warnprodfer

pair of boots for walking, warm outdoor items such as a hat, a scarf, and|mittens,
and a warm winter coat. These will help you remain comfortable even in tije cold-
est of weather.
If your house or apartment has a driveway that you are responsible fpr, you
should invest in a shovel right away. You will need this to clean out your qriveway
after snowstormd and Newfoundland gets a lot of these! You will not wgnt to
have to trudge through a snowy driveway just to go buy a shovel to get yoprself out
in the middle of winter.
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Where to Go For Help & Questions

If you find yourself in a situation that you think you need help with, have a question
that you candt find the answer from th
plies to your situation; then please contact one of following numbers:

4 Yvonne Colletfi (709) 864170 ycollet@mun.ca
She is the | SA6s Housing Coordinator
your questions or direct you to someone else who can.

¢ International Student Advising Offiig709) 8648895 isa@mun.ca
This is your ultimate resource for all questions about living in Canada, and you
will be able to talk to Yvonne or one of the other staff members in person.
Office hours are 9:00 am to 1:00 pm and 2:00 pm to 5:00 pm, Monday to
Friday. They are located at Room 1000A, Corte Real.

¢ Emergency Police Hefp 911
Only use this number f@MERGENCYsituations: if someone puts you in
danger, i f you see someone breaking
etc.

¢ Policef (709) 7290950
Use this number for neemergency police help.

Emergency Numbers

Fire Departmenii (709) 7221234

Police Departmeni (709) 7298000

Police Department For Hearing Impaired TID fi 1 (800) 3631334
Environmental Emergenéy(709) 772083

Poison Controfi (709) 7221110

Health Science Complék(709) 7776300

Leonard A. Miller Centefi (709) 77%555

St. Clares Mercy Hospital(709) 7775000

Waterford Hospitahi (709) 77733300
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Frequently Asked Questions

s g
$'W

requently Asked Questions FAQS

Q. I dondt | ike my | andlord and | hat e t

anytime?
A. If you want to leave yauustgive the landlord notice. If you decide to leave

the

law states that you must gitdeasb ne r ent al befereyoudednv@ls not i

So if you rent from month to month you must give notice 1 mbafbrethe

month you plan to leave. For example if you want to leave on the 31st of June you
must give notice on or before May 31st. If you are paying on 15th of eachjmonth,
then you need to give notice on 1st day of the month before your last rejtal pe-

riod.

However, if yowsigned a leadeen you are responsible for paying the remaging
rent on the contract. For example if your lease ends on August 31st andyou de-
cide on the 12 of February that you want to leave your house you are reqpired by
lawto pay the remaining rent until August 31st (i.e. 6 months rent) or you cpn find

someone else subletyour apartment for you (see page 17 for more details

Q. I I'ive with my Il andlord in the
give me back my security/damage deposit. What should | do?

same |

A. According to the Residential Tenancies Act because you are living with yqur land-

lord you would be considered as being a boarding tenant and will thereforq
the security deposit.

forego

Q. | dve signed aindudeaslites. Canmy landlerd rgisedhe t h a

rent if heat/lighting costs go up?
A. No. Because you have signed a lease for 1 year your landlord cannot raise

from you until the end of the rental peridthat means for 12 months your Ial -
ri2

lord can only receive the amount mentioned on the lease and no more.
Also, for montRo-month agreements, your landlord cannot raise the rent
months, and s/he must give you 3 months notice to do this

Q. My landlord pays my heating costs but in the winter times the heat ig
turned low, in fact he keeps it on the same level all winter. What can | do?
A. Yes. You could get fined up to $5000 for not covering your garbage. V|
purchase a net or use an old blanket or sheet.

Ql 6ve just moved in and | want to
| andl ordds permission before | go
A. Yes. The phone or cable company will ask you for a letter froowther of the
house/landlord giving them permission to make the necessary installatio
house.
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Frequently Asked Questions

Q. My landlord is trying to make me pay a fine for having my window open. Do |
have to pay for it?

A. Lately, we have seen several cases where the landlord has fined a student fol
oOhaving a window ope¥@JDONODOHAYE TOf ol | o
PAY THESE FINES If the landlord wants to make a claim to the provincial
government, he or she can do so but there is nothing in the law that allows fining
tenants. If the landlord keeps part of your security deposit to pay these fines, you
can make a claim to the provincial government to have this money returned to
you.

Please note that this does not apply if you are living with your landlord (i.e. shar-
ing a kitchen and bathroom with your landlord).

Q. Can my Il andlord take away my TV if
A. No. Seizure of any of the tenant 0:
against the law. The landlord must, instead, seek legal help.

Q. My roommate and | are both listed on the lease. If she decides to leave MUN
before the end of the lease will | be responsible for her rent?
. I f she | eave MUN and she wonoét be
responsible for the whole rent. However, if she is living in Canada and is reach-
able, then she could be officially tracked and is responsible for her share.

Q. My friends and | were washing my car by the sidewalk and | happened to have a
beer in my hand. The police came over and gave me a ticket for public drinking,
even though | was right outside my house. Is this right?

A. Yes. The sidewal ks are considered
considered public.

Q. Will I be fined if | do not cover my garbage when | put it outside for pickup?
A. Yes. You could get fined up to $5000 for not covering your garbage. You can
purchase a net or use an old blanket or sheet.

For more FAQs please follow the link: http://www.mun.cal/isa/housing/faghous.php

Once the lease has been agreed upon and signed you cannot deolde to
back out on the agreement. If you do so you could be sued for breach
of contract. {
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Appendix 1
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List of Housing Abbreviations

A/C: Air Conditioning
Avail/Avl: Available
bd/bdrm: Bedroom
br/Bthrm: Bathroom
c/heat: Central Heating
c/Park: Car Park

cbl: Cable

cln: Clean

d/d: Dishwasher & disposal
dinrm/DR: Dinning Room
DW: Dishwasher

Elec: Electricity

F/F: Fully furnished
FP/FPL: Fireplace

Hdwd fls: Hardwood floors
Incl: Included

Kit: Kitchen

Lndry: Laundry

LR: Living Room

n/hood: Neighborhood

L IR JBR JEE R JEE JEE JEE JEE JEE 2R N R JEE JEE R R 4

n/smkrs: NoARSmokers
Neg: Negotiable

ONO: Or Nearest Offer
OSP: Off Street Parking
POU: Pay Own Utilities
Priv entr: Private Entrance
Ref reqd: References Required
Refurb: Refurbished
Renov: Renovated

RM: Room

Sep Kit: Separate Kitchen
Spac: Spacious

SQ ft: Square Feet

SRO: Single Room Occupancy
u/furn; Unfurnished
W/D: Washer & Dryer

WI/D hkup: Washer & Drye
Hookup

Page 30




Appendix 2

Renterodos Checkl i st

Off Campus Housing Renters Checklist
This Renters Checklist and process is dedicated to improving the fire and life safety in off
campus housing not provided by a participating college or university.

This Renters Checklist and process is intended to be used by persons evaluating a potential
residence for possible living accommodations. It may be used for establishing criteria to support
a final decision and as a tool by the perspective renter to measure one property against another.
Landlords may use this form to evaluate their property and demonstrate that it meets these
basic needs. Housing services choosing to require that a landlord submit @ Renters Checklist
as part of their listing process will provide a copy to students seeking housing for comparison
with & Renters Checklist completed by them when considering the rental property.

Address: Date Inspected:
Owner: Contact number:
Owner's representative: Cantact number:
Repairs needed ___ Yes __ No

If yes, repairs to be completed by the following date:

Exterior of building and yards A B

Building exterior appears to be clean and well maintained O yes no O

All doors, stairs and fire escapes are unobstructed and in good condion O yes no O
Property around the building is clean and well maintained O yes no O

Parches are free of furniture designed for interior use O yes no O

Garbage containers with lids provided (totes if required) O yes noQ

Fluids for snow blower, lawn equipment, ete. are not stored in building  Cvyes no O

Living room, common areas
All interior walls and ceilings are in good condttion (no signs of leaks)  Oyes no O
Electric autlets on each wall, outlets have covers and are in good condition Ovyes no O
All wall electrical switches work easily and light fixtures work properly  Ovyes no O
Hallways and common areas are iluminated  Ovyes no O
Smoke detectors in each hallway leading to bedrooms  Ovyes no O
Windows operate easily Ovyes no O
All exit routes are clear, doors work freely  Ovyes no O
Exit doors free of locking devices that may interfere with exiting O yes no O

(no keys required to exit)
Carban Monoxide detector present in zpartment  Ovyes no O

If you have checked any boxes in the “B” column you should not
rent the apartment until the landlord has corrected the items of concern.

All itemns listed are minimum conditions required by the New York State Property Maintenance Code
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Kitchen A B

All interiar walls, ceiling and floor are in good condition (no sigre of lesks) O yes no O
Electric outlets on each wall, outlets have covers and are in good condition Oyes noO
All wall electrical switches work easily; Light fixdures work properly O ves no O

Do appliances provided appear to be clean and in good working condition? O yes no O
Are the appliances elsctrical cords in good candltion? O yes no O

Kitchen exhaust and kitchen surfaces are free of grease O ves no O

Hot and Cold water turns on and off without leaks O yes o O

Sink drains ok (not real slow, no lesks under sink) O yes no O

Windows operate easily, exit route is clear, doors work freely O ves no O

Utilities & housekeeping
All circuits marked on electrical panel O Breakers O Fuses Ovyes noO
Basement is not cluttered with combustible debris  © yes no O
Oilfgas bumers have an identified emergency shut off switch O yes no O
Laundry rooms (if provided) are neat, clean and free of lint Cves no O
The basement is dry and free of standing water and mold  C yes no O
A 3 foot clearance is maintained around furnzce, boiler and hot water tark O yes no O
Do all of the rooms heve heat? O yes no O

Bathroom
Interior walls, ceiling and floor are in good condition {no signs of leaks or mold) & ves no ©
Electric outlets have covers and are in good condition (GFCI preferred) O yes no O
All wall electrical switches work easily; Light fixtures work properly G yes no O
Hot and Cold water tums on and off without leaks at sink O yes no O
Hot and Cold water turns on and off withaut leaks at tulb/ shower O yes no O
Window, operates easily, ar exhaust vent fan (exhausted to exterior) O yves no O
Toilet flushes completely and does not lesk  Cves no O
Tub and Sink drains ok, (not real slow or plugged) O yes no O

Bedroom #1 (not permitted in cellars or attics)
Interior walls, ceiling and floor are in good condition (no signs of lesks) O yes no O
Electric outlets on each wall, outlets have covers and are in good condition Cyes no O
All wall electrical switches work easily; Light fixtures work properly O yes no O
Smoke detector is present in bedroom and tests ok (press button to test) O yes no O
Window (1 required) operates easily, glass not broken, screens provided — © yes no O
Door works freely, latches and locks (no keys required to exit) QO yes no O

If you have checked any boxes in the "B" column you should not
rent the apartment until the landlord has corrected the items of concem

Al iterns listed are minimum conditions required by the New York State Property Maintenance Code
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Some things you may want to keep in mind when looking.

Means of Exit: Whenever you gointo a build-
ing it is important to know that you can get
out of that building in an emergency. Beware
of obstacles that may restrict your ability to
escape.

Fire Protection Equipment: Smoke detec-
tors are basic life safety devices that are
required by the Fire Code to be on every
level, in hallways leading to bedrooms
and in every bedroom of a residence. Make sure that they are present and
that they work, Some buildings may have a full fire alarm system, and or
a sprinkler system, if so, an annual report indicating that it is operational
should be available for your review.

Electrical Safety: Fires caused by faulty electri-
cal wiring or electrical equipment is a leading
8 source of residential fires and therefore needs
| tobe part of any fire safety evaluation. Starting
at the power panel; screw in fuses indicates that
. thesystem has not been updated. Switch type
J circuit breakers are a sign that some system
improvements have been madein an older building or that circuit breakers
were originally installed. Make sure appliances (dishwasher, washer and
dryer, stove, refrigerator) work and are clean,
Where possible lock at the power cords. Are they soft and supple or are
they stiff and cracked? Are the plug ends broken with wires and insulation
showing? Something that most pecple don’t know is that the ground pin
on a three prong plug is important and should not be removed because
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