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AGREEMENT TO AUDIO-RECORD LECTURES AT MEMORIAL UNIVERSITY

BETWEEN: (the "Student”)

AND: (the “Instructor”)

PREAMBLE

This Agreement allows students with a documented disability to audio-record lectures as a reasonable

accommodation. The terms outlined below govern the creation, retention, use, and destruction of

audio recordings of lectures. The purpose of this Agreement is to balance the student's right to

reasonable accommodation with the intellectual property and privacy rights of the instructor and other

students.

Permission to audio-record lectures will only be granted where the following conditions are met:

g
a
g

O

The student has a documented disability;

The student has requested to audio-record the instructor’s lectures;

The student’s request is supported by the appropriate campus Accessibility Services office;
and

The student and the instructor have reviewed, understood, and signed this Agreement.

The University's Accommodations for Students with Disabilities Policy can be found at:

https://www.mun.ca/policy/browse-or-search/browse-policies/university-policy/?policy=534

AGREEMENT

A. STUDENT ACKNOWLEDGEMENTS

1.1,

, understand and agree that my permission to audio-record

the instructor’s lectures in this course is contingent upon my adherence to the terms of this

Agreement.

2. lunderstand and agree that | have a legal obligation to safeguard the intellectual property and

privacy rights and interests of the instructor and classmates to the best of my ability. Accordingly, |

agree that:

a. |l will never use audio recordings in any manner other than for my own private study in the
instructor’s course;

b. | will never share or transmit audio recordings with or to any other person - except a
person who is acting as my tutor, with whom | may share the recordings but to whom | will
not transmit or provide a copy;

c. | will respect and protect the privacy of the instructor and my classmates;


mailto:blundon@mun.ca
mailto:gcaces@mun.ca
https://www.mun.ca/policy/browse-or-search/browse-policies/university-policy/?policy=534

d. [l will never reproduce, publish, sell or quote any audio recording or part thereof in any
way (e.g. | will not post audio recordings on an internet site or social media platform such
as Facebook, YouTube, Instagram, etc.);

e. | will safeguard the audio recordings against being lost, stolen, or inadvertently shared
(e.g. I will protect the audio recordings with passwords where possible; | will not leave the
audio recordings or a device they are stored on unattended in an unsecure location);

f. 1 will only retain the audio recordings for as long as | need them for my own private study
in the course, and | will immediately delete/destroy all audio recordings upon my being
awarded a final grade in the course;

g. lwill confirm to the Accessibility Services office in writing, via my Memorial University
email account, no later than three (3) business days following my award of a final grade in
the course, that | have securely deleted/destroyed all audio recordings and that | have not
retained any copies or shared any copies with any other person.

3. lunderstand that violating the terms of this Agreement may result in revocation of my permission
to audio-record the instructor’s lectures, denial of similar requests in the future, and other
sanctions.

4. lunderstand that information contained in audio recorded lectures is protected under federal and
international copyright law and any violation of these rights may subject me to discipline under
Memorial University's “"Use of Copyrighted Materials Policy” (available at www.mun.ca/policy) or
subject me to liability under copyright law.

B. INSTRUCTOR ACKNOWLEDGEMENTS

5. lagree to grant the student permission to audio-record my lectures in this course provided that the
student abides by the terms of this Agreement.

6. lacknowledge, if | am an Academic Staff Member of the MUNFA bargaining unit, that Article 26.31
of my Collective Agreement obliges me to allow the student to audio-record my lectures in this
course as an accommodation for a documented disability.

7. lagree to inform the other students who are registered in this course that lectures are being audio
recorded for accommodation purposes, without identifying the student. My communication to the
class will state: “The lectures for this course are being audio recorded to assist a student requiring
accommodation. The recordings will be destroyed at the conclusion of the semester.”

C. ASSENT
| have read and understand the above Agreement, and | agree to abide by the above-stated terms in
relation to during the semester.
(Course) (Semester)
Student Name: Instructor Name:
Date: Date:

Student Signature: Instructor Signature:
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