Memorial University School of Social Work
MSW Field Education Manual
Step-by-Step Guide to IPT (Intern Placement Tracking) for
Field Instructors and Agency Mentors

This step-by-step guide contains information on IPT (Intern Placement Tracking), a field
education database for students, field instructors, agency mentors, and Field Education
Coordinators. The guide includes instructions for accessing and using the database.

IPT allows students, field instructors (and agency mentors), and Field Education Coordinators
to complete administrative tasks relating to MSW field practica, including keeping relevant
practicum and contact information up-to-date, and accessing and completing forms online.

TO LOG INTO IPT
The login page of the IPT is available online at http://www.runiptca.com. You also can find a
link to IPT on the Field Education website at https://www.mun.ca/socialwork/field/. You may
want to bookmark the website for easy access.

To Log into IPT for the First Time
You will receive an email with your user name and temporary password from the Field
Secretary. You then will need to enter three fields on the IPT login page:

Organization ID: mun

Username: [provided in an email from the Field Secretary]. All default/temporary usernames
consist of a series of capital letters and numbers (e.g., XYZ1234A).

Password: ipt

To access the IPT database, enter your login details and click the "Login" button.

The Organization ID, Username, and Password are case sensitive. If you are having trouble
logging in, check the Caps Lock key on your keyboard.

Please Login to Ipt:

Note: The following information is UPPER. / lower case sensitive.

To Set Up Your Permanent Username and Password
The first time you log into IPT, you automatically will be required to create your own unique
username and password. Please make a note of them!
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Change account login information

Login Name  Sludent

Confirm New Password  sweeree

Click the "Save" button once you have submitted your login name and password. (If your
desired login name is already in use, you will be required to select a different login name.)

This will take you to the welcome page.

If You Forget Your Username or Password
If you forget your username before your first login (you have never entered IPT), you can email

scwkfield@mun.ca or call 709-864-2556.

If you have previously logged into IPT and you forget your username or password, click the
"Forgot your username or password?" button on the login page.
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Please Login to Ipt:
Note: The following information is UPPER / lower case sensitive.
Organization ID} mun

User Name

Password

| Logn

You will be required to enter:

Organization ID: mun

User type: from the pull down menu, select student or field instructor

Email address: [enter the email address that you are using in this system]

Click "Submit"
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Flease enter the following information to have a password reset link emailed to you,

‘Organization D mun
User Type
Email Address

Submit

If you are successful, the system will give you a message that your password and username
have been reset and emailed to you. Click "OK" and check your email for the default login
information. Log into IPT and customize your username and password.

If you are unsuccessful, email scwkfield@mun.ca or call 709-864-2556. We can provide you
with your default username and reset your password. You will be required to customize your
user name and password when you log into IPT.

To Change Your Password
To change your password, log into IPT using your existing username and password. From the
welcome page, click the "Change Password" button from the main menu on the left side.

UNIVERSITY
school of Social Work

[Home|| Detail || Agency Detail|

Welcome to Intern Placement Tracking

T Welcome
My Hi and lations on finding the new [PT field database!
This system will allow students, field i field educati i iai o more i and i complete inistrative tasks relating to field education. This includes keeping
relevant i and contact i ip-to-date, and ing and ing forms online. We think you will find it to be quite user-friendly and we hope it will make your practicum
reporting easier,
Wi are starting the launch of our IPT with MSW students in practicum this spring. We look forward to your feedback on your experiences with and suggestions for the system.

To complete the leaming contract and other forms, click on the "forms™ menu on your left and then "view" the form you wish to complete,

Students and field instructors- to view and make changes to your profile, click on the "student details™ o "instructor details” tab above. Please take the time to review and complete the details page to
ensure we have your most up-to-date information. You can also uplead a small picture of yourself if you like!

Please contact our feld team anytime if you have any ons or any di lties at sewkfield @ ca

Sheri, Cheryl. Joan and Lisa
The Field Education Team

Privacy Statement:

Memorial Lm\ ﬂsuty protects the privacy of individuals and maintains the dentiali of;oul pcrwml ion. The i i nn this form is collected under the authority of the
Memorial University Act (RSNL 1990 Chapter M-7) and is required for the purpose of the and evaluation of the Field Educati . Questions about this collection and use of
personal information may be directed 1o the BSW Field Education Coordinators a1 T09-864-2556,

Enter your current password, login name, and your desired new password as indicated. Click
"Submit”.

Home = Change Password

If you are successful, you will see a message that your password was successfully changed.
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THE IPT FIELD INSTRUCTOR HOMEPAGE

When you log in to the IPT database, you will arrive at the welcome page. You can access all
relevant areas in IPT from this page.

My Forms Button - to access to all forms

Agency Detail Tab — for Agency Coordinators
to edit the agency and practicum information

Field Instructor Detail Tab - to edit your
personal information

Logout - to exit IPT

AN N\

L E N O H
UNIVERSITY
School of Social W

Detail || Agency Detail |

[ Home |

Welcome to Intern Placement Tracking

| Hi and congratulations on finding our new IPT field database!

This system will allow students, field i . and field ed
keeping relevant i and contact i ion up-to-date, and ing and
reporting easier,

‘to more i and complete ive tasks relating to field education. This includes
ing forms online. We think you will find it to be quite user-friendly and we hope it will make your practicum

Wi are starting the launch of our IPT with select student groups in the 2018-2019 academic vear. We look forward to your feedback on vour experiences with and suggestions for the system.
To complete the leaming contract and other forms, click on the “forms™ menu on your left and then "view” the form you wish to complete.

Srudents and field instructors- to view and make changes to vour profile, click on the "student details" or "instructor details” tab above, Plaasa take the time to review and complete the details page to
ensure we have your most up-to-date informatien. You can also upload a small picture of vourself if you like!

Cheryl. Sheri, and Lisa

Please contact our field team anytime if you have any questions or any di lties at kfield it 1‘
Field Education Team

Privacy Statement:

Memorial University protects the privacy of individuals and maintains the confidentiality of your personal i ion. The i
Memorial University Act (RSNL 1990 Chapter M-7) and is required for the purpose of the coordination and ion of the Field Ed:
personal information may be directed 1o the BSW/AMSW Field Education Coordinators at T09-564-2556.

d on this form is collected under the authority of the
icum. Questions about this collection and use of

\

\

Change Password Button -
to change your password

"More details" button to display the entire announcement.

Bulletin Board Area- contains announcements. Click on the

To Edit/Update Your Personal Information

On the welcome page, click on the "Field Instructor Detail" tab (across the top) to view your

details page and make changes to your personal information.

It is important to keep your address, email address, phone number, and credential/registration
information up-to-date. It is helpful to the MSW Field Education Coordinator and to students if

you upload a picture of yourself.

Remember to "Save" when you are finished making changes — or the information will be lost.
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Fiome! | Field instructor Detail| [Agency Detail

agld Instructor Detail
[Upload Picture JForms
Field Instructor Detail: Sam Field

Last Name Fioks Phone  555-555-5555
First Name Sam Fax.
Street Address 123 Hope Lane Traming
City/Town

Province. Country NL Canada

Email =] sheldd@emun ca

o MW

BSW

Agency Endless Oppontunities Youth Seraces
Home Address:
ity Town:
Postal Code:

Semester Student Name Phone Number Student Group

Save

To View Student Details
To view the details (e.g., contact information, emergency contacts) of students to whom you
provide field instruction, on the welcome page, click on the "Field Instructor Detail" tab (across

the top).

MEMORILA

| UNIVERSITY
| School of Social Work

IWelcome to Intern Placement Tracking

Welcome

“_V i . Hiand congraulations on finding our new IPT field database!
This system will allow students, field i . and field educati di liaisons to more sently and ively complets administrative tasks relating to field education. This includes
keeping relevant practicum and contact information up-fo-date, and accessing and completing forms online. We think vou will find it to be quite user-friendly and we hope it will make vour practicum
reporting easier.

Scroll to the bottom of the page to see the list of students assigned to you then click on the
“view” button to see the details for that student.

Internship Assignments
Semester Student Name Phone Number Student Group
(view) Spring  Doe, Jane MSW Spring 2019

To Edit Agency Information

If you are the Agency Coordinator (the main contact between the field setting and the Field
Education Team), you can access the agency detail page to edit the agency and practicum
information on IPT. On the welcome page, click on the "Agency Detail" tab (across the top).
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[Home [ Agency Detail

. —
Welcome to Intern Placement Tracking

Welconte
My | Hi and congratulations on finding our new IPT field database!
This system will allow students, field i . and field educati i i to more i and ively complete ive tasks relating to field education. This includes
keeping relevant i and contact i on up-to-date, and ing and ing forms online. We think you will find it to be quite user-friendly and we hope it will make your practicum
reporting easier,
Changa Password | We are starting the launch of our IPT with select student groups in the 2018-2019 academic year. We look forward to your feedback on your experiences with and suggestions for the system,

To complete the leaming contract and other forms, click on the “forms™ menu on your left and then "view” the form you wish to complete.

Students and field instructors- to view and make changes to your profile, click on the "student details” or "instructor details™ tab above. Plaase take the time to review and complate the details page to
ensure we have your most up-to-date information. You can also upload a small picture of yourself if you like!

Please contact our field team anytime if you have any questions or any difficulties at

Cheryl. Sheri. and Lisa
Field Education Team

Privacy Statement:
Memorial University protects the privacy of indivi and maintains the iality of your personal i son. The i i q1 on this form is collected under the authority of the
Memorial University Act (RSNL 1990 Chapter M-7) and is required for the purpose of the lination and evaluation of the Field Education Practicum. Questions about this collection and use of
personal information may be directed 1o the BSW/MSW Field Education Coordinators at T09-864-2556.

It is important to keep the agency and practicum information up-to-date. Remember to "Save"
when you are finished making changes — or the information will be lost.

UNIVERSITY

[Home| [Fiel Detal] [ Agency Detail|

Home > Field Instructor Detall > Agency Detail
Agency Detail: Endless Opportunities Youth Services

Agency Endiass Opportunities Youth Services Starus: | Actve v * MSW ¥ BSW
Street Address 123 Hope Lane

City/Town Faith

Provinee, Country ML, Canada

Phone 555-555-5555

Fax

Contact =1 Mana Duke Email =1 amancamaria duke@gmad com

Country: Canada:

Country: Other:

[Learning Activities:
Depending on the field setting and the particular MSW

L carning activities define the practice experiences and tasks in which students engage in order to acquire the capabilities necessary to fulfill the indivi i learning objecti
Jficld practicum, leaming activities may include a variety of components of social work practice:

U admimstration supervision;
0 collection and review of literature and other resources;
| community development and capacity-building:

To Complete Forms

To Access Forms
The MSW Field Education Coordinator will make available to students and field instructors

(and agency mentors) the various forms that need to be completed. To access and complete
the required forms, select "My Forms" from the menu on the left of the IPT welcome page.
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[ Home |[Field Instructor Detail|[Agency Detail|

@ Welcome
Hi and congratulations on finding our new IPT field database!

This system will allow students, field i . and field ed i di liaisons to more efficiently and i complete admini ive tasks relating to field education. This includes
keeping relevant practicum and contact infi p-to-dare, and ing and leting forms online. We think you will find it to be quite user-friendly and we hope it will make your practicum

Welcome to Inrern Placement Tracking

Change Password W are starting the launch of our IPT with sclect student groups in the 2018-2019 academic year. We look forward to your feedback on your experiences with and sugpestions for the system.
complete.

b above. Plense take the time to review and complete the details page to

y i The quested on this form is collected under the authority of the
¢ the purpose of the and evaluation of the Field Education Practicum. Questions about this collection and use of
an Coordinators at 70

You will see a list of the forms available to you. Click "View" on the row of the form that you
wish to access (e.g., the MSW Field Learning Contract). Field instructors (and agency
mentors) with multiple students click "View" on the row containing the name of the student
whose form they wish to access.

Online Forms List For:

Hide Completed Forms Include Forms from all Groups for this Student
Template Batch Name [FormID] Status  SignedWaiting For S
View | Final Evaluation of MSW Student Learning MSW Fall 2018 | Doe, Jane | new Field Instructor | 2]
View | Final Evaluation of MSW Student Learning MSW Fall 2018 |34 Doe, Jane | new Field Instructor | 2]
View | Intent to Register in MSW Field Practicum MSW Fall 2018 | B4 Doe, Jane | complete | 1 2
View | Midterm Evaluation of MSW Student Learning | MSW Fall 2018 |4 Doe_. Jane | active ---- | Field Instructor | 2
View | Midterm Evaluation of MSW Student Learning | MSW Fall 2018 |4 Doe. new Field Instructor | 2]
MSW Field Learning Contract MSW Fall 2018 active ¥%* | ---- | Student 2
View | MSW Field Learning Contract MSW Fall 2018 M Doe, J ane | new ** Student 2

The form will open in a new window, and you can navigate the form by scrolling up and down.

Some forms are available to single users to complete and edit. For example, the Intent to
Register is available to students, not to field instructors (and agency mentors). The MSW Field
Education Coordinator has access to all forms.

Forms requiring input from multiple users are available to each of those users. For example,
the Learning Contract is available to students and their field instructors (and agency mentors).
This allows each person to access and work on the same document.

When you open a form that allows access to multiple users, each user is able to view all
information entered by all users. However, users are able to enter/edit information only in fields
assigned to them.

To Save Forms

You can save IPT forms at any time, allowing easy access to and editing of forms, particularly
those designed to be completed multiple times during the practicum. You also can work on a
form and save it to complete later.
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To save your work, scroll down to the bottom of the form and “Save”. Longer forms will also
have “Save Work” buttons within the form, which you can use at any time. Each time you
“Save” or “Save Work”, a green window will pop up to confirm the information has been saved.

Timesheet & Field Instruction Record

Notes to student: In the ‘Hours of Practice’ rows, please record the number of hours you were at your practicum each day. In the *Hours of Supervision® rows, please record the number of hours you received supervision each day. Eachy
1% hours of placement includes a minimum of 1 hour educational supervision.

[ sun. [ mon. | TUE [ WED. | THUR. [ FRL SAT. [ TOTALS
WEEK - WEEK OF

Hours of Practice: 7 u 7 7 T £

Hours of Supervision:

[Add Week: &

15 15

¢ SAVE WORK.

Midterm
Total Practicum Hours at Midterm:
Total Supervision Hours at Midterm:

Student Signanure Midtarm Signature
Field Instructor Signature (Field, Sam):
Field Instructor 2 Signature  ():

Final
Total Practicum Hours at Final:

Total Supervision Hours at Final:

Student Signature Click 1o sign Comgliated Document
Field Instructor Signature  (Field, Sam):

Field Instructor 2 Signature ():

Mote: You must click on the SAVE button to save any information entered or changed on this page before closing or printing the page, or your information will be lost

CLOSE SAVE

Remember to click "Save" or “Save Work” frequently as you complete forms. You also may
wish to print copies of forms as a backup.

Edit Text

< Save and Close >

To Signh Forms
Once you have completed a form, you can sign the form electronically. When a form requires

your signature, the request is highlighted in blue. To sign the form, “Click to sign Completed
Document”.

collaborative completion of the Midterm Evaluation of MSW Student Learning by student and field instructors (and agency mentoj

collaborative completion of the Final Evaluation of MSW Student Learning by student and field instructors (and agency mentors)

Ef

Memorial University protects your privacy and maintains the confidentiality of your personal information. The information request
Memorial University Act (RSNL 1990 Chapter M-7). It is required for facilitating field education, academic administration, and pr
personal information may be directed to the Field Education Coordinator at (709) 864-8381.

By completing and submitting this form, you consent to this collection of your personal information for the purposes outling

Signature of Studeng( Click to sign Completed Document )
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A new window will appear. Sign the form by typing your name in the space provided and click
“Submit Signature”.

Once you “Submit Signature”, you cannot make changes to the form. However, if you
do need to edit the document, the MSW Field Education Coordinator or Field Secretary

can clear your signature. You then can make the desired revisions and sign the form (as per
instructions above).

Sign this document by entering vour name in the box below. Once vou have signed here you will
no longer be able to change fields in document.

K |.Jane Doe >
< SUBMIT SIGNATURE > CANCEL

The system will confirm that you signed the form and record the date.

Student Signature Jane Doe Aug 9, 2010

If you attempt to sign the form when information is missing (i.e., required fields are not

completed), you will be prompted to complete the required fields (marked with a red asterisk*)
before signing the form.

Please complete the marked fields before signing the form.
b) Beginnin{

[Close] 2

(O

To

To Print Forms

To print a form, at the bottom of the form, click on "Print". If you prefer, you can view the
“Printable Version” before printing the form.

CLOSE | SAVE |
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FORMS COMPLETED BY FIELD INSTRUCTORS AND AGENCY MENTORS

The MSW Field Practicum Learning Contract is required to be completed prior to the
beginning of the third week of the practicum for full-time practica and prior to the beginning of
the fifth week of the practicum for part-time practica.

Completed by students in collaboration with their field instructors (and agency mentors), the
Learning Contract, includes individualized learning objectives and learning activities which
acknowledge the current level of social work knowledge and skills, and provide challenges for
new learning. Students, in consultation with the field instructors (and agency mentors), can
revise the Learning Contract at any point throughout the practicum.

Field instructors (and agency mentors) click on “My Forms” from the IPT welcome page then
click on the “View” button for the Learning Contract. Field instructors with multiple students
click "View" on the row containing the name of the student whose form they wish to access.
The form will open in a new window.

g AIC 587
(709) 8642408 (f)
MSW Field Learning Contract

Name: Smudent Number
Emul:

Home phone: Cell phene:

Fishd Bracticum phone:

Field Setting:

Tewn/City and Province:

Field Instructor:

Email: Telephone
Co-field Enstructon/Ageney Mentor:

Email: Telephone

Start date:

Anticipated completion date;

Before completing the MSH Field Learning Contract, students are stronghy advised to read the MSW Field Education Mannal (especially Learning Contracts & Evaluation) and the CASWE-ACFTS - Learning Objectives.

Description af Practicam
Briefly describe the nature of the practicum and the primary leamning oppomumities:

¥

Learning Objectives and Aetivifies

Smdents are expected to translate the CASWE-ACFTS Standards for Accreditation (2014) - Core Leaming Objectives for Students into one or more individualized leaming objectives specific to the learmning opportunities within

Field instructors (and agency mentors) do not have the ability to edit any of the information
entered by students on the Learning Contract. However, students are required to consult with
field instructors (and agency mentors) as they complete the Learning Contract. Any edits
suggested by the field instructors (and agency mentors) can be made by students prior to
signing the document.

Students, field instructors (and agency mentors), and the MSW Field Education Coordinator
are required to sign the completed Learning Contract.

To sign the form, “Click to sign Completed Document”, then type your name, and “Submit”.
The system will indicate that you have signed the form and record the date. You may print the
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form for your records by clicking on “Print” or “Printable Version”. To close the form and return
to the previous window, “Close”.

Advise the student when you have signed the Learning Contact so that they can advise the
MSW Field Education Coordinator, who then will review and sign the Learning Contact.

The Learning Contract is a “living document,” which means that it can be revised at any point
throughout the practicum to reflect the student’s focus and learning opportunities. Any changes
need to be made by the student in consultation with you and the MSW Field Education
Coordinator.

The Timesheet and Field Instruction Record MSW field practica require 500 hours of field
practice and 30 hours of field instruction. Students are encouraged to record practicum and
field instruction hours on this form throughout their placement.

Field instructors (and agency mentors) click on “My Forms” from the IPT welcome page then

click on the “View” button for the Timesheet & Field Instruction Record. Field instructors with

multiple students click "View" on the row containing the name of the student whose form they
wish to access. The form will open in a new window.

Timesheet & Field Instruction Record

Notes to student: In the ‘Hours of Practice’ rows, please record the number of hours you were at your practicum each day. In the *Hours of Supervision’ rows, please record the number of hours vou received supervision each day. Eacly
1% hours of placement includes a minimum of 1 hour educational supervision.

[ sun. [ mon. | TUE [ WED. | THUR. [ FRL SAT. [ TOTALS
WEEK - WEEK OF
7

Hours of Practice: 7 | u | 7 35

Hours of Supervision: | |
[Add Week: ¥

SAVE WORK

Midterm

Total Practicum Hours at Midterm:
Total Supervision Hours at Midterm:

Student Signature Midierm Signature
(Field, Sam):

Final
Total Practicum Hours at Final:

Total Supervision Hours at Final:

Student Signature Click 1o sign Complated Document
Field I i (Field, Sam):

Mote: You must click on the SAVE button to save any information entered or changed on this page before closing or printing the page, or your information will be lost

CLOSE SAVE

Only students can enter and edit the hours of practicum and field instruction. Field instructors
(and agency mentors) review and confirm the student’s hours at midterm and final evaluation
times.

Please Note:

Hours of supervision only includes the tracking of weekly field instruction time (i.e. 30 hours of field
instruction over the span of the practicum)

Hours of practice is the amount of time spent in practicum (i.e. 500 hours over the span of the practicum)
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At the time of the midterm evaluation, the student will tally the total number of practicum and
field instruction hours to date, enter the totals in the pink area of the form, and sign the form.
Once the student advises you that they have signed the form, review the hours entered by the
student and sign the form to confirm that these hours are correct. If the hours are incorrect,
advise the student to make the required changes before you sign the form.

Sign the form by clicking on “Midterm Signature”, then type your name, and “Submit”. You may
print the form by clicking on “Print” at the bottom of the form.

Midterm
Total Practicum Hours at Midterm:
Total Supervision Hours at Midterm:

Student Signature (Doe, Jane):

Field Instructor Signature Viidterm Signature

Field Instructor 2 Signature ():

At the end of the practicum (final evaluation), repeat the process in the blue area of the form.

Final
Total Practicum Hours at Final:
Total Supervision Hours at Final:

Student Signature (Doe, Jane):

Field Instructor Signature {_Click to sign Completed @

Field Instructor 2 Signature ():

The Midterm Evaluation of MSW Student Learning is completed collaboratively by students
and field instructors (and agency mentors) at the halfway point of the practicum (after
completing approximately 250 of the required 500 hours).

Click on “My Forms” from the IPT welcome page then click on the “View” button for the

Midterm Evaluation. Field instructors with multiple students click "View" on the row containing
the name of the student whose form they wish to access. The form will open in a new window.
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Midterm Evaluation of MSW Student Learning

Student Number:

Cell phone:

v
1

¥
Ermail: Telophone:
Coefield Instructon Agency Mentor
Email: Telephone:
Start date:

Anticipated completion date:

Date of Midterm Evaluation

e completing the Midternt Evaluation af MSW Studeat Learniug, students and field instructors (and agency mentors) ave advised to read the MSW Ficid Education Manual (especially Learning Contracts &

¢ to function within a th 1 1. o al. and o
strate, at a level that exceeds the knowledige and skills acquired in a BSW program

BESW program. MSW students
mcation and entical thinkmg

it expocted upon com;
we. and practice skalls:

udent leaming and performance.

After reviewing the student’s evaluation of their progress in reference to learning objectives
and activities, field instructors (and agency mentors) write a summation of student progress to
date and recommendations for further learning during the practicum.

ry Statement — Completed by Fleld Insiructor {and Agency Mg
Provide an overview (1 - I pages) of student leaming and pertormance in their MSW field practicum, bearing in mind their learning objectives. Include recommendations for further leaming opportunities.

Signature of Student | Click to sign Completed Document

Signature of Field Instruct€g_Click to sign Complated Document

Signature of Field Instructor (if more than one)/Agency Mentor | Click to sign Completed Document

Signature of Field Education Coordi Click to sign Comps D

Note: You must elick on the SAVE butten to save any information entered or changed on this page before closing or printing the page, or your information will be lost.

A D)

Students, field instructors (and agency mentors), and the MSW Field Education Coordinator
are required to sign the completed midterm evaluation.

Sign the Midterm Evaluation by selecting the Signature of Field Instructor and “Click to sign
Completed Document” then type your name and “Submit”.

Remember to “Save” before you “Close”.

The Final Evaluation of MSW Student Learning is completed collaboratively by students
and field instructors (and agency mentors) during the last week of the practicum or within one
week of the completion thereof.

Click on “My Forms” from the IPT welcome page then click on the “View” button for the Final
Evaluation. Field instructors (and agency mentors) with multiple students click "View" on the
row containing the name of the student whose form they wish to access. The form will open in
a new window.
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Final Evaluation of MSW Student Learning

Name: Student Number:
Email:

Home phone: Cell phone:
Field Practicum phone

Field &
Town/City and Province:
nstructon:

Telephone:

d Instructor/Agency Mentor:
Email: Telephone:

Start date:
Completion date:
Date of Final Evaluation:

Before completing the Fima! Evaluation of MSW Student Learning, students and fleld instructors (and agency mentors) are advised to read the MSW Field Education Manual (especially Learning Contracts &
Evaluation).

\1‘:\\ sludcms are ma]un!cd on Ilu: basis of their ability to function within a th 1. professional. erganizational, and ity context. at a level exceeding that e \p cted l.pOI\ completion of a BS\\ pmgl.un MEW smdcms
valuated on the ba f their ability to demonstrate, at a level that exceeds the knowledge and skills scquired in a BSW program, social work valves, knowledge, and practice skills; conumunical nd eritical thinkin,
sll]]s and self-awareness.

1. Methods of Assessing MSW Student Learning o mH‘ rformance
- he following methods were used to evaluate student leaming and performance.

1.1, Stident self-assessment:
1.1.1. based on discussions with the student
1.1.2. based on student journal or written reflection

1.1.3. other:

After reviewing the student’s evaluation of their progress in reference to learning objectives
and activities, field instructors (and agency mentors) write a summation of student progress
throughout the practicum and recommendations for further learning.

Students, field instructors (and agency mentors), and the MSW Field Education Coordinator
are required to sign the completed Final Evaluation.

The steps are the same for completing the Final Evaluation as per completing the Midterm
Evaluation. Remember to “Save” before you “Close”.

=™
. Summary Statement — Completed by Field Insfrzrcrar (and Agency Mento,
Provide an ove B Tmance throughout the MSW field practicum, including recommendations for future learning.

I . recommend that
(field instructor name) (student name)

be assigned a grade of in SCWK 6917.

If grade of FAIL is recommended, provide a rational for the recommendation, including a discussion of concerns regarding student learning and performance.

Signature of Student | Click to sign Completed Document

':&ignature of Field Instrucza nstructor, Generic):

Signature of Field Instructor (if more than one)/Agency Mentor ():

Signature of Field Education Coordinator ():

Field Instructor Evaluation of Practicum is completed by field instructors (and agency
mentors) within one week of the completion of the practicum. Your feedback is appreciated
and will be reviewed and seriously considered by the Field Education Team.

Click on “My forms” from the IPT welcome page then click on the “View” button for the form
Field Instructor Evaluation of Field Practicum. Field instructors (and agency mentors) with
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multiple students click "View" on the row containing the name of the student whose form they
wish to access. The form will open in a new window.

Field Instructor Evaluation of Field Practicam
l‘J‘N Ih\:' I—.R‘S I :T' hd
Field Instructor Name
Ficld Practicum Setting
Dates of Field Practicum
Practicum type (select one)

Please use the scale provided to rate the following statements based on your current field practicum experience:

Sir

gly disagree sD
(&)

Neither agree or disagree | N

Agree A
Strongly agree SA
Mot applicable NA
1. The Field E Coor

ropriate match between the student, field instructor, and the field setting.

a1, snd ongoing @ snship with the field instructor.

ge important i ion and to itor the student*s
periences
nsult and collab regarding dent progress and
of ficld § i dination:

Complete the form as indicated. When complete, “Click to sign Completed Document”. Type
your name and “Submit”. Remember to “Save” before you “Close” — or the information you
have entered will be lost.

Field Instructor Electronic Signatnf@_ Chek to sign Completad Document

Thank you for taking the time to complete this evaluation.
Your feedback 15 valuable to the field education team and is greatly appreciated.

Mote: You must click on the SAVE button to save any information entered or changed on this page before closing or printing the page, or your information will be lost.

If you have any questions or feedback about IPT,
contact the MSW Field Education Coordinator or the Field Secretary
scwkfield@mun.ca or 709-864-2556.
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