MEMORIAL UNIVERSITY OF NEWFOUNDLAND
Academic Council of the School of Graduate Studies
Minutes, September 15, 2014

PRESENT: Dr. F. Murrin, Dr. K. Side, Dr. D. Farquharson, Dr. S. Matthews,

Dr. K. Arnold, Dr. T. Norvell, Dr. L. Lye, Dr. B. Roebothan, Dr. J.
Doré, Dr. D. Moralejo, Dr. J. C. Loredo-Osti, Ms. A. LeTour, Mr.
H. Al-Alaily, Ms. L. Bushy, Dr. E. Pittman

APOLOGIES: Dr. T. Seifert, Ms. K. Lord, Mr. A. Al-Habashneh, Ms. P. Coady,

Dr. J. Weber, Dr. C. Walsh,

Observer: Mr. A. Johnson

Dr. Murrin informed members of the following:

a)
b)

that one member has a hearing impairment, and it will be necessary to use
the microphone when speaking;

Normally, a slate of names for the Standing Committees of Academic
Council are reviewed and voted on at the first meeting of the academic year,
however, the School is still waiting on names of some representatives.
Therefore, it will be necessary to send the list to Council members for
consideration, via email, when the Nominating Committee has the slate
prepared.

Item 6.a)v) — Guidelines Governing Appointment of Thesis Examiners, has
been pulled from the agenda.

Dr. Murrin welcomed Dr. Katherine Side as the new Interim Associate
Dean of the School of Graduate Studies.

MINUTES:

It was moved by Dr. Farquharson and seconded by Dr. Loredo-Osti,
that the minutes of the meeting held April 21, 2014, be approved. The
motion CARRIED

It was moved by Dr. LOredo-Osti, and seconded by Mr. Al-alaily,
that the minutes of August 12, 2014, which were circulated via email, be
approved. The motion

CARRIED
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BUSINESS ARISING
CORRESPONDENCE
DEAN’S REPORT/REPORT OF SENATE

a. At its meeting of April 22, 2014, Senate approved the following items
of business from Academic Council:
- Medicine — Graduate Course MED 6225
- Ocean Sciences — Calendar Revisions
- History — Calendar Revisions
- Classics — Calendar Revisions
- Education — New Course 6676
- Education — Calendar Revisions

REPORT OF THE GRADUATE STUDENTS’ UNION

a. Mr. Al-alaily informed members that Michelle Fitzsimmons has
stepped down from Academic Council. The GSU will inform the
School of the new representative.

b. Gradfest was a success, as well as the Graduate Orientation.

Dr. Murrin indicated that the graduate orientation was a success, thanks to
the GSU and Ashley Forristall of the School of Graduate Studies. At
orientation, Kirk Luther, Ph.D (Experimental Psychology), spoke to the
students. He is one of three finalists for the prestigious SSHRC Talent
Award. This award is given to only one student in Canada, and with it
comes a $50,000 stipend.

STANDING COMMITTEES
a. Academic Council Executive
i) Engineering — Calendar Revisions (MEM and MASCE)

The Faculty of Engineering is requesting approval of the
proposed revisions to the MASCE program (Regulation 5.2.4)
which will permit students to receive two grades of less than
65% in program courses, and a revision to permit students to
take some undergraduate courses to strengthen their academic
backgrounds (Regulation 5.2.3.1.c.) . The MEM program
revisions will also permit students to receive two grades of less
than 65% in program courses (Regulation 14.5); recommended
minor changes to the English proficiency requirement
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(Regulation 14.3.3.), and the addition of an 8000 level Business
course under the elective courses from the Faculty of Business
Administration (Regulation 14.6.2).

It was moved by Dr. Lye, and seconded by Dr. Doré, that
the proposed revisions be approved. The motion
CARRIED

The calendar revisions are as follows:
Master of Applied Science (Computer Engineering)

5.2.3 Degree Requirements
1. The degree program requires the completion of 36 credit hours, 6 of
which comprise a project course.

a. Students are required to complete 9801, 9859, 9861, 9865,
9867, 9871, 9874, and 9876.

b. Three elective courses must be selected; each term the Board
of Studies for the program will provide a selection of eligible
courses, which may include ENGI 9821, ENGI 9822, ENGI
9868, ENGI 9869, ENGI 9872, ENGI 9875, ENGI 9877,
ENGI 9878, ENGI 9879, ENGI 9880/83, ENGI 9888/91, CS
6752, CS 6756, PHYS 6102, and others designated by the
Board of Studies for the program.

C. Based on their academic background, students may be
required to complete additional courses at the undergraduate
level.

2. Normally students will take courses as shown in Table I. Students

wishing to take courses in another sequence must request approval
from the Board of Studies for the program.

Table I - M.A.Sc. in Computer Engineering Program

Preparation Core Elective
Year 1 Spring English 3 0
Year 1 Fall 5 1
Year 1 Winter 5 1
Year 2 Spring ENGI 9801 1

Year 2 Fall

5.2.4 Evaluation

Students must obtain a grade of at least 65% in all program courses to
receive credit for the course towards their program requirements. Any
student who fails to receive 65% or more in a course must repeat the course
in the case of core courses, or must either repeat or replace the course with
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another program course in the case of electlve courses. Any—studen{—whe

b&req&rred—te—wquraw—#em—th&pregram Only two such

repetitions/replacements shall be permitted in the student’s program.
Should a grade of less than 65% be obtained in a repeated or replacement
course, the student shall be required to withdraw from the program.

Master of Engineering Management

14.3 Qualifications for Admission

1. Admission to the program is limited and competitive.

2. To be eligible for consideration for admission, an applicant shall
normally hold at least a Bachelor's Degree in an engineering
discipline, with a minimum 'B' standing, from a university
recognized by Senate.

3. To be eligible for consideration for admission, applicants who did
not complete a four-year baccalaureate degree at a recognized
university where English is the primary language of instruction must

normally complete theFest-of English-as-a-Fereigh-Language

{TOEFL) and achieve a paper based score of 530 (or higher),

computer-based score of 237 {or higher) or Internet based score of

92 (or-higher)- Either the:

(@  Test of English as a Foreign Language (TOEFL) and achieve
a paper-based score of 580 (or higher), computer-based score
of 237 (or higher), or Internet based score of 92-93 (or
higher); or

(b) International English Language Testing System (IELTS) and
achieve a score of 7 (or higher).

Information regarding this test is available from the Educational
Testing Service at www.ets.org. IELTS information is available at
www.ielts.org. It is noted that other equivalent tests acceptable to
the School of Graduate Studies may also be considered.

4, Applicants will normally be interviewed by representatives of the
Board of Studies as part of the admission process.

14.5 Evaluation

Students must obtain a grade of at least 65% in all program courses to
receive credit for the course towards their program requirements. Any
student who fails to receive 65% or more in a course must repeat the course
in the case of required courses, or must either repeat or replace the course
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with another program course in the case of electlve courses. Any student

WrLLbe—requed—teAAH%hdraw—#em—th&pregram Only two such

repetitions/replacements shall be permitted in the student’s program.
Should a grade of less than 65% be obtained in a repeated or replacement
course, the student shall be required to withdraw from the program.

14.6.2 Elective Courses from the Faculty of Business Administration

In addition to the courses noted below, and upon individual request, the
Board of Studies may also consider particular 9000-level Business courses
provided that the course is deemed by the Board to be of satisfactory content
relevant to the M.E.M. program and the student has satisfied the applicable
prerequisites requirements for the course.

. Business 8103 Statistical Applications in Management

. Business 8107 Managing Ethics and Responsibility

. Business 8108 Economics for Business

. Business 8204 Human Resource Management

. Business 8205 Information Systems

. Business 8206 Managerial Finance

. Business 8207 Operations Management

. Business 8209 Leadership and Interpersonal Skills for Managers
. Business 8210 Labour Relations

i) Education — New Course ED 6461

The Faculty of Education is requesting approval of new course
6461 entitled ‘Graduate Research Writing’. The regulation change will
require the insertion of this course under section 11.9.

It was moved by Mr. Al-alaily, and seconded by Dr. Farquahson,
that the proposed new course be approved. The motion
CARRIED

Course Description for ED 6461

Students will learn how to write at the graduate level in Educaiton.
Designed around writing a research project, this course will deconstruct
academic writing genres such as research conceptualization, literature
reviews, writing the methodology, research proposals, thesis writing
and constructing arguments. In addition, the course covers writing
processes, techniques and strategies that will aid a procrastination-free
and productive approach to writing. Finally, students reflect on
themselves as writers as part of the process of cultivating an identity as
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a scholarly writer. This course links theory and practice, and provides
graduate students with a range of practical techniques and strategies.

iii) Guidelines for Honorary Postdoctoral Fellows

Postdoctoral Fellows became unionized and have a collective
agreement. These guidelines cover those that are not covered by the
collective agreement, specifically those that are paid by external
monies. There are very few on campus.

It was moved by Dr. Lye, and seconded by Dr. Doré, that the
proposed guidelines be endorsed by Academic Council.

Discussion:

It was questioned if consideration was given to having a postdoctoral
fellow as a member of Academic Council. The Chair agreed that this
will be taken under consideration, and will report back to Academic
Council.

On the call for question, the motion
CARRIED

The Guidelines are as follows:

Guidelines for Honorary Postdoctoral Fellows

Principles: Memorial University of Newfoundland recognizes that Honorary Postdoctoral
Fellows (PDF-Hs) are an integral part of Memorial University and make a significant
contribution to the research and teaching environment and mission of the University. As
members of the research community, they contribute to the nation's research and enhance
the stature of the University.

Postdoctoral appointments provide recent doctoral degree recipients with an opportunity to:

1) develop further the research skills acquired in their doctoral programmes under the
sponsorship of established researchers,

2) learn new research techniques or embark on new research programmes with
guidance from and in consultation with an experienced faculty member,

3) make significant individual contributions to their chosen field,

4) strengthen their publication records and curricula vitae, thereby building a
reputation and enhancing their chances of securing a more permanent faculty or
research position, and

5) gain teaching and supervisory experience where appropriate.
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Purpose: The general purpose of these guidelines is to outline the responsibilities,
obligations, expectations, services and procedures which relate to PDF-Hs, to establish
orderly relations between Memorial University and its PDF-Hs, and to establish principles
of mutual respect and cooperation.

Scope: All PDF-Hs at Memorial University.

Definitions: An honorary Postdoctoral Fellow (PDF-H) is one who meets all the
following criteria:

1) The appointee receives no salary from Memorial University sources and therefore
is not subject to the collective agreement between University and LUMUN on
behalf of postdoctoral fellows (PDFs).

2) The appointee is funded from external awards. Salary ranges may be governed by
the regulations of funding agencies.

3) The appointee has a Ph.D. or equivalent degree.

4) The appointment is temporary.

5) The appointment primarily involves research.

6) The appointment is viewed as preparatory for a full-time academic and/or research
career.

7) The appointee works under the guidance and sponsorship of a faculty member at
Memorial University.

8) The appointee has the freedom, and is expected, to publish results of his or her
research with appropriate acknowledgment of Memorial University affiliation
except where this right has been limited by prior written agreement.

9) The appointment is not part of a clinical training programme.

10) The appointment may involve undergraduate and graduate teaching and mentoring.

Recruitment Selection and Appointment: In recognition of the Principles above,
Memorial University appoints scholars with the title of PDF-H and provides services to
meet their needs. PDF-Hs must comply with Memorial University policies and procedures
including but not limited to Intellectual Property, Sexual Harassment, Integrity in
Scholarly Research, Protected Disclosure and Respectful Workplace policies.

PDF-Hs must acknowledge their affiliation with Memorial University in their publications
and in their participation in scholarly meetings and endeavours.

Honorary postdoctoral candidates come to the attention of and are selected by supervisors
through a number of appropriate venues, including direct communication with candidates
and/or colleagues. When recruiting PDF-Hs, faculty members must adhere to relevant
policies. Fellowships funded by external agencies may be awarded through an adjudication
process established by the external agency and are subject to the terms and conditions
specified by that funding agency.

Normally, appointments occur within three to five years of being awarded the doctoral
degree or within ten years of being awarded the MD degree, depending on the number of
PDF positions already completed. These periods may be extended under special
circumstances.

All PDF-Hs, regardless of how paid, are appointed by Memorial University. All PDF-Hs
will receive a letter of appointment issued by the appropriate Dean, or at Grenfell Campus,
the Associate Vice-President (Grenfell Campus) Academic, or at the Marine Institute, the


http://www.mun.ca/policy/site/policy.php?id=143
http://www.mun.ca/policy/site/policy.php?id=192
http://www.mun.ca/policy/site/policy.php?id=209
http://www.mun.ca/policy/site/policy.php?id=209
http://www.mun.ca/policy/site/policy.php?id=108
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Associate Vice-President (MI) Academic and Student Affairs. A template letter of
appointment for PDFs is available from Faculty Relations and is posted on the website of
the School of Graduate Studies.

PDF-Hs are excluded from the terms of the collective agreement between Memorial
University and LUMUN on behalf of PDFs. Their terms and conditions of employment
must be outlined in their letter of appointment and be in accordance with these Guidelines
for Honorary Postdoctoral Fellows.

Immigration: See the Employing and Hosting of Foreign Nationals policy.

Research Collaboration: A PDF-H will be associated with one or more faculty colleagues
for the purpose of research collaboration. The supervisor may be responsible for the direct
financial resources required in support of research activities, as well as primary mentoring
of research and professional activities. Departmental resources and responsibilities vary.
Memorial University provides basic services in support of research and collegial
interaction.

Orientation: The supervisor is responsible for orientation to the worksite and introduction
to appropriate unit personnel and policy. The supervisor should also provide information
about performance expectations, standards for work hours, safety procedures, and
ethical/scholarly integrity issues, mindful of university policy, procedures and guidelines as
they exist. In addition, The School of Graduate Studies shall invite PDF-Hs to
participate in an orientation session for new PDFs that shall be held at least once each
academic year.

Professional Development: A variety of professional development opportunities are
available to PDF-Hs which are provided to the broader university community. In addition,
The School of Graduate Studies shall invite PDF-Hs to participate in professional
development training specific to the needs of PDF-Hs at least once each academic year.

Teaching: It is recognized that some PDF-Hs wish to obtain teaching experience. It is also
recognized that PDF-Hs are an intellectual resource in the University and that both
undergraduate and graduate programmes benefit from their participation. PDF-Hs may be
involved in undergraduate and graduate lecturing, laboratory instruction, tutorials, and
assistance with the supervision of graduate and undergraduate students. Any teaching will
conform to requirements of existing collective agreements.

Benefits: PDF-Hs are not members of the bargaining unit and thus are not eligible for
university group benefits as defined in the collective agreement between Memorial
University and LUMUN on behalf of PDF who are employees (PDF-Es).

PDF-Hs are eligible for the following:

1) Vacation: PDF-Hs shall be entitled to three (3) weeks annual vacation, prorated for
the period of appointment. PDF-Hs shall schedule vacation at times mutually
agreeable to the PDF-H and his or her supervisor.

2) Statutory holidays : PDF-Hs shall not be required to work on any of the following
days:

e Labour Day
e Thanksgiving Day
¢ Remembrance Day
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Christmas Eve

Christmas Day

Boxing Day

New Year’s Eve

New Year’s Day

Second January Holiday

Good Friday
e Memorial Day

3) Workers' Compensation Coverage

4) Library privileges and internet access equivalent to faculty

5) Access to services provided by Research Grants and Contract Services (i.e.
information on research funding sources and review, including negotiation as
needed, of research funding arrangements) will be on the same basis as that
provided to faculty members.

6) MUN Identification Card

Note: PDF-Hs are not eligible for funding to cover the costs of tuition for credit
courses

Leaves: Where no other agreement applies, an PDF-H may be considered for the
following leaves:

Sick Leave and Family Responsibility Leave

Bereavement Leave

Compassionate Care Leave

Pregnancy, Adoption and Parental Leave

Reservists Leave

Court Leave

A PDF-H shall discuss with his or her supervisor any absence with as much advance notice
as possible in order to reach a mutual agreement.

Achievement and Evaluation: Completion of a research project, presentation of its
findings at university seminars and conferences, development of a patentable or licensable
product, and preparation of this work for peer-reviewed publication are typical standards of
achievement. It is expected that PDF-Hs will be appropriately recognized for their
contributions in publications and patents. It is the responsibility of the supervisor to
develop a clear understanding of rights and obligations under Memorial University's
policies and practices with the PDF-H at the start of the appointment.

A PDF-H who wishes to have a formal evaluation of his or her work should discuss
this with their supervisor. The purposes of evaluation are to document the work and
the research performed by the PDF-H, to assess the performance of the PDF-H and to
provide feedback on their research skills and abilities.

An exit interview or online consultation reviewing the period of employment shall be
conducted by the School of Graduate Studies.

Renewal: Supervisors should give reasonable notice, normally three months, to a PDF-H
on the intention to renew or not to renew an appointment.



Academic Council, Minutes of Meeting, September 15, 2014, p. 10

Grievances and Complaints: It is preferable to resolve problems through discussions
among those persons directly concerned. To this effect, a PDF-H is encouraged to discuss
any difference(s) with his or her supervisor as soon as possible after the PDF-H becomes
aware of the incident giving rise to the difference(s).

Unresolved problems may be brought in confidence to the attention of the Dean of the
Faculty/School. In the case of Arts, Science, and Engineering, the first routing will be the
Head of Department. If an issue cannot be resolved by the Department Head, it may be
brought in confidence to the attention of the Dean. If not resolved at the Faculty/School
level it may be brought to the Dean of the School of Graduate Studies. In the event of a
conflict of interest, e.g. the supervisor is the Department Head, Dean, a mutually-agreed
third party may substitute for the administrator. Ultimate responsibility for resolution of a
dispute rests with the Provost and Vice-President (Academic). PDFs who are working in a
location remote from the department will be informed by the supervisor as to how and to
whom a complaint may be directed.

Discipline and dismissal: No PDF-H shall be disciplined or dismissed except for just
cause. The PDF-H shall be provided with an opportunity to be heard during any discipline
or dismissal process.

In the unusual circumstance of the termination of a PDF-H's contract before its expiry, the
termination will be initiated by the supervisor, and will require approval by the Department
Head with notification to the Dean and to the Dean of the School of Graduate Studies and
shall include reasons. Should the PDF-H elect to terminate the contract, a notice of one
month will be given to the supervisor and Department Head.

Gross Misconduct in Academic Research: The University shall advise PDF-Hs of their
responsibilities to maintain the highest levels of integrity in scholarly research. Any
allegations of misconduct covered by the University policy on Integrity in Scholarly
Research shall be dealt with in accordance with such policy, as amended from time to time.
Gross misconduct in academic research means:

(a) fabrication, falsification, or plagiarism but not factors intrinsic to the
process of academic research, such as honest error, conflicting data or
differences in interpretation or assessment of data or of experimental design; or

(b) willful or deliberate destruction, or destruction resulting from the failure
to take reasonable measures to ensure the safety, of one’s own research data
within a period of five (5) years after publication of the research results, or the
deliberate tampering with or destruction of the research of another; or

(c) once the results of the research have been published, refusal without
good and sufficient reason, to provide access to the data that resulted in the
published document, for the purpose of verification by bona fide academic
researchers for a period of five (5) years from the date of publication; or

(d) failure to respect agreements concerning privileged access to information or
ideas obtained from confidential manuscripts or applications; or

(e) the use of unpublished scholarly work of others without their permission when
that permission is explicitly required; or

() significant failure to comply with relevant federal or provincial statutes
or regulations or national or international standards for the protection of
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researchers, human subjects, or the health and safety of the public, or for the
welfare of laboratory animals, or significant failure to meet other legal
requirements that relate to the conduct of research; or

(g) failure to reveal any relevant and substantial conflict of interest to the
agencies funding the Postdoctoral Fellow's University research, to those who
commission such research, to an editor or to an agency requesting the Postdoctoral
Fellow to undertake reviews of research grant applications or manuscripts for
publication, or to an agency requesting the Postdoctoral Fellow to test products,
processes or services for sale or distribution to the public; or

(h) failure to reveal to the University any material financial interest, either by the
Postdoctoral Fellow or a close relative, in a company that contracts with the
University to undertake research, or to supply goods or services directly pertaining
to the Postdoctoral Fellow's University research. Material financial interest
includes ownership, substantial stock holding, a directorship, substantial honoraria
or consulting fees, but does not include routine stock holding in a large publicly
traded company.

The University shall take such steps as may be necessary and reasonable to protect the
reputation and credibility of Postdoctoral Fellows wrongfully accused of gross
misconduct in academic research including written notification of the decision to all
agencies, publishers, or individuals who were informed by the University of the
investigation.

Approval Date: 2014 (September 15)
Authority: Academic Council of the School of Graduate Studies

iv) Intellectual Property

The School of Graduate Studies is requesting approval to put
forward a motion to Senate Executive that the School of Graduate
Studies ‘Policy on Intellectual Property (2007)’ be rescinded and
replaced by a set of guidelines for graduate students and supervisors.
The present University Policy on Intellectual Property supersedes the
SGS policy. Itis the intention of SGS that the responsibility to inform
students of the conditions of their research be removed from the
School and returned to the supervisors and academic unit. SGS did
consult with the GSU and Research Grant and Contract Services, both
of which are supportive of this action.

It was moved by Mr. Al-alaily, and seconded by Dr. Dore, that the
School of Graduate Studies Policy on Intellectual Property (2007) be
rescinded and replaced by a set of guidelines for graduate students and
supervisors. The motion (unanimously)

CARRIED
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v) Guidelines for Template and Graduate Program Proposals

The School of Graduate Studies is recommending endorsement of
the proposed guidelines and template for graduate program proposals,
which academic units can use when preparing proposals for new
programs.
It was moved by Dr. Farquharson and seconded by Dr. Lye, that the
guidelines and template for graduate program proposals be endorsed.
The motion

CARRIED

7. ANY OTHER BUSINESS

8. NOTICE OF MOTION
9. ADJOURNMENT

The meeting adjourned at 4:45 pm.

Faye Murrin, Chair Secretary of Academic Council
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