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Part II – OH&S Activity

From this meeting indicate the following: 

No. of safety hazards identified      

No. of health hazards identified 

No. of outstanding items from last meeting

Since last meeting indicate the following: 

No. of workplace inspections conducted  

No. of workplace complaints/concerns received 

No. of incident reports reviewed   

No. of right to refuse work situations  

Summary of Meeting on reverse ?    or    Attached Document  ? 

Both employer and worker co-chairs MUST SIGN  AND  DATE  the minutes when they agree that the minutes are complete 
and accurate. 

Employer Co-chair Signature: 

   Date: 

 Worker Co-chair Signature: 

Date:

PART I – Employer 

Employer (head office information) Employer Representative(s) Certification Training # Present
(Y/N)

Co-chair:Company name: 

Mailing address: Members:

CITY  PROVINCE POSTAL CODE 

      /       / Worker Representative(s) Certification Training # Present
(Y/N)

Worksite street address: 

Total number of employees on site: 

Date of next meeting (Y/M/D):           

Seasonal shut down date (Y/M/D):              /      /
Co-chair:

Members:
OH&S minutes contact: 

Name: 

Telephone No.:  

Failure to complete this form in its entirety may delay minutes 
from being accepted and processed.  Please ensure three 
copies are made; one to post in the workplace, one for the 
OH&S committee’s files, and one to send to WorkplaceNL. 

Guest(s)

Revised April 2016

MAIL FORM TO:

146-148 Forest Road P.O. Box 9000
St. John’s  NL  A1A 3B8
FAX FORM TO:

709.778.1564

CALL US AT:

telephone: 709.778.1552 
toll-free: 1.800.563.9000 
VISIT US AT:

workplacenl.ca

Date of Meeting WorkplaceNL Firm Number Site Number(Y/M/D)



PART III – Summary of Meeting

Item Date Item Recommendation Action By 
(who & when)

Revised April 2016
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	Mailing address 1: P.O. Box 4200
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	Mailing address 3: NL
	Mailing address 4: A1C 5S7
	Worksite street address: Chemistry-Physics Building
	Total number of employees on site: 270
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	Name: Kelly Foss
	Telephone No: 709.864.2019
	CoChair: Kelly Foss
	1: Kel7410059
	1_2: Y
	Members 1: Jennifer Murray
	2: Jen72110278
	2_2: Y
	Members 2: Stefana Egli
	3: Ste831017
	3_2: N
	Members 3: Chris Deacon
	4: Chr5751540
	4_2: N
	Members 4: Colleen Banfield
	5: (Awaiting training)
	5_2: Y
	Members 5: 
	undefined_6: 
	undefined_7: 
	CoChair_2: Shawn Wall
	1_3: Sha7042067
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	Members 3_2: Nicholas Ryan
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	Members 4_2: Steve Ballard
	3_3: Ste6452263
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	guests:  Kendra Whelan, Dept. of Environmental Health & Safety, MUN
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	No of workplace complaintsconcerns received 3: 0
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	Employer_Co-chair_sig: Kelly Foss
	Date: Nov. 13, 2020
	Worker_Co-chair_sig: Nick Ryan (filling in for Shawn Wall)
	Date_2: Nov. 13, 2020
	Text6: Nov/20
	Text14: Welcome new member - Colleen B.
	Text15: 






Gradual return to work planned for Nov. 23/20. People density calculator available on MUN website. Can calculate how many people allowed per building/floor/room based on risk level. EHS can do assessments if necessary. Also when returning, all staff must complete campus access form. Four safety incidents in bldg. since last meeting, including a flood in a chem lab when a water hose detached from a condenser, leading to damage in the rooms below. Controls now in place to ensure this does not reoccur. EHS beginning to inspect research labs again.


Was updated in Sept. to only show people currently working on campus. Will update it again when more staff return to campus.

Conducted by EHS & Kelly F. for all floors on Oct. 29. Report has been completed and will be sent to the designated authority for bldg. Committee will return to normal inspections when asked by EHS.







Steve: New schedule for Stores. Half staff now in three days a week. May be Steve's last meeting as retiring soon.
David: No issues. Thanked Steve for his service.
Nick: No issues
Jennifer: Tech services making plexiglass shields for use on campus. Advise ASAP if required.
Fred: Congrats to Steve on upcoming retirement
Colleen: Working on Chemistry's return to work plan
Jennifer: Asked about dry ice supply for COVID-19 vaccination shipping. Steve noted we would not have enough to supply province. Would need to truck some in from other provinces. 
Kendra: Thanked Steve for his service. 

Kelly sent email to committee members whose training is expiring soon. Can be done online if not expired. Upcoming in person session taking place in late Nov. Class is currently limited to 10.


Suggested: Feb. 12, May 14, Sept. 10, Nov. 12. Will confirm with committee as dates get closer. May wish to shuffle inspection teams and floors at that time.
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