EMAIL SIGNATURE TEMPLATES

The examples below were prepared for the staff of the Division of Marketing and Communications. Faculty and staff outside of Marketing and Communications may find these examples helpful. 

Note: All signatures are set using the font Arial at a size of 9pt.

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 


FIRSTNAME LASTNAME   |   POSITION

Cross-appointment unit  |   Marketing and Communications (option A)
Marketing and Communications (option B)
Memorial University of Newfoundland
Address as it appears on business card (optional)
St. John’s, Newfoundland   |   A0A 0A0 (optional)
Building Name   |   Room A 0000 (optional)
T  709 864 0000 (add other numbers here - optional)   |   M  709 000 0000   |   F  709 864 0000

www.mun.ca (optional www.mun.ca/department or faculty)


Where people and ideas become. (optional)

Follow us: 
Facebook  www.facebook.com/lorumipsum   |   Twitter  www.twitter.com/lorumipsum  (optional) 



Short example:

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 


JOE SMITH  |   EMPLOYEE

Marketing and Communications
Memorial University of Newfoundland
St. John’s, Newfoundland
T  709 123 4567

www.mun.ca

Long example:

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 


JANE SMITH   |   EMPLOYEE SUPERVISOR

Office of XXXX  |   Department of XXXX
Memorial University of Newfoundland
230 Elizabeth Avenue
St. John’s, Newfoundland, Canada   A1C 5S7
Arts and Administration Building   |   Room A 1002
T  709 123 4567   |   Toll Free  1 866 123 4567 (North America only)
M  709 000 0000   |   F  709 000 0000

www.mun.ca/become


Follow us:
Facebook   www.facebook.com/memorialfutureu   |   Twitter   www.twitter.com/memorialfutureu

