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Sponsorship Application Form 
Division of Marketing & Communications

If there is not enough room to enter detailed information in the relevant box, please attach separate sheets. It is preferred that applications are typed and submitted in an electronic format. If you have an existing proposal document, submit it along with this form. Please submit this application a minimum of six months before your event or activity. 
Please allow an assessment and response time of three weeks after submission.

	Name of your organization


	

	Address


	

	Telephone
	

	Fax
	

	E-mail
	

	Contact person: name and title
	

	Name of your event
	

	Date(s) of event
	

	Venue(s) of event
	

	Value of the sponsorship being sought from the university 
Attach proposal document if you have one.


	

	Objective(s) of the event

	

	Target audience(s) of the event
	

	Anticipated audience size
	

	Detail the benefits to the university.

These could include naming rights, promotional material, presenters at event, media coverage, etc. If already in your existing document, note “see attached.”
	

	Other sponsors

List of sponsors who have been approached and have accepted your offer. How many sponsors do you estimate the event will attract? 
	

	How will you measure the success of the event?


	

	Has the university previously sponsored this initiative? If yes, provide details.
	

	Have any other units of the university been approached to provide sponsorship for this initiative? If yes, provide details.
	


Applications over $5,000

Applications requesting more than $5,000 require additional information. If you have a detailed proposal document attached, the following section does not need to be completed. 

	Schedule of event

Include all timeframes and deadlines.
	

	Use of funds

How will university funds will be allocated and used.
	

	Outline of proposed marketing plan

Include any media and promotional strategies and timeframes. Please attach mock examples of brochures, advertisements, etc, where possible.
	

	Event/project budget

Detail all income sources and proposed expenditure.
	

	Any other information

Provide any other information relevant to this application.
	


I hereby agree to the following:

1. The information in this application is, to the best of my knowledge, true and accurate.

2. I agree that Memorial University of Newfoundland, for the purpose of assessing this application, may check any of the statements made.

3. I understand this is an application only and may not necessarily result in sponsorship funding.

Signed: 
________________________________________________________________

Name (print):

________________________________________________________________

Title:

________________________________________________________________

Date:

________________________________________________________________

