
How to book an HSS advising appointment: 

 

Go to the HSS advising booking page. 

Select the person and meeting type you wish to book. 

 

Once an individual and meeting type is identified, you will see the current booking calendar for the 

chosen individual. 

 

The individual dates will be in either gray or black text.  Days with gray text indicate no available 

appointments.  Days in black text have open appointments.  The example above indicates there are 

no available appointments for the remainder of September. 

https://outlook.office365.com/book/bookingshssadvising@MUNL.onmicrosoft.com/


If there are no booking times identified, use the right arrow (>) next to the current month, to move 

to the next month to check appointment availability.  During busy times you may have to look 

forward for 5-6 weeks for an open appointment.  

 

Select a date with available appointments.  This will list all available times to the right of the 

calendar.  Select a time that works with your schedule, answer the identified questions and click the 

“Book” button on the bottom of the page.   

 

You will receive an email with the details of your meeting.  Keep this email as it also contains a link 

where you can reschedule or cancel your appointment. 
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