To update your address within the employee self-service:

Login to my.mun.ca/employee.

Select the “Employee Dashboard” tab.
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Within the employee dashboard, select “My Profile”.

Employee Dashboard
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Leave Balances as of 01/12/2026
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Once you enter “My Profile”, a summary of your Personal Information appears. Your Employee HR/Tax Slip Address and your

Permanent address are displayed. To edit an address, click on the edit symbol /at the right of the screen.
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Selecting the edit function opens the editing screen for all personal information.

Review all fields and select the / function for any information that requires updating. Please note that the “Employee
HR/Tax Slip Address” is the address that the Department of Human Resources will use to correspond with you regarding



employment matters. It is important that this address is kept up to date.
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The edit screen will open for you to make the update. Once you have the information entered, click on the “Update” button
shown on the bottom right.
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When the information has been updated, you will receive a “Saved Successfully” message, as shown below.

& Saved Successfully




