EXECUTIVE SUMMARY

FGIBDSR

Description:

This form is designed specifically to obtain roll-up balances for specified fund/organization combinations.
The form displays the current status of fiscal year activity in relation to the adjusted budget for the roll-up
fund, organization and account combination queried. The values presented reflect transaction activity as
of the time the query is performed. Amounts related to on-line documents that are still in the process of
being approved are not reflected on this form.

Navigation:
Access to the form can be done in three ways:

1. Type FGIBDSR in the search field
2. Type Executive Summary in the search field
3. Select from the General Budget Query Forms menu under Applications

Step1:
Follow the navigation process to FGIBDSR

- Appheation Ngeter x (=N 5=
- & @ il DA EST MUN.CE, 1 applicationt b - . mMeED =
x y &
] I— Fiscal vear: * (20 = .
Index: = Guery Speciic: *
Account
Inchode Revenue: [/ Commit Type: (Baih
Accousts
Organization: | Fund:
Program: ] Account: I«
Account Type: & Acthvity: I

Location:
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Step 2:
Chart: Enter the Chart of Accounts you want to query. This should default to “M”.

Step 3:
Fiscal Year: Enter the fiscal year for your query.

Step 4:
Index: Not used

Step 5:
Query Specific Account: Check this box if you want to query a single account or a single account type. If
you check this box, then either the account field or the account type field is required.

Step 6:
Include Revenue Accounts: Check this box if you want to include revenue accounts.

Step 7:
Commit Type: From the pull down menu select Both, Uncommitted, or Committed.

Step 8:
Organization: Enter the organization code you want to query.

Step 9:
Fund: Enter the fund you want to query.

Step 10:
Program: Enter the program code you want to query. (Optional)

Step 11:
Account: Enter the account you want to query. (Optional)

Step 12:
Account Type: Enter the account type code you want to query (Not required).

Step 13:
Activity: Enter the activity code you want to query. (Optional)

Step 14:
Location: Enter the location code you want to query. (Optional)

Step 15:
Click the “GO” button on the right. If you use the keyboard, press “ALT” and “Page Down”
simultaneously.



This will bring you to the detail area.
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Displays the account codes sequentially, starting with the account code you may have entered above.

Type:
Indicates the type of transaction processed.
R = Revenue
L = Labour
E = Expense
T = Interfund transfer

Title:
Account description.

Adjusted Budget:
Current adjusted budget for the account code.

YTD Activity:
Actual transactions processed to date.

Commitments:
Current encumbrance and/or reservation total for the account code.

Available Balance:

Remaining budget, which is: Adjusted Budget minus YTD Activity minus Commitments.



Net Total:
The total of the records in each column.

Additional Queries:

Under “Related”, you can view the transaction detail information. However, you can only view
transactions posted to the organization or fund queried. If there are organizations or funds that roll to
the parent fund, you will not see those transactions. Use FGIBDST to query those specific organizations or
funds.



