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Newfblﬁﬁdland Government of Newfoundland and Labrador 518040977 o 1
Labrador Public Procurement Agency [HIP TO: Q? indi cated in blanket release
30 Strawbergy Mall:]sI? Rd. contract agreenent PO
t. John's NL Canada
Al1B 4R4

TOo:  DOMTAR | NC

o/a Ariva - —— :
PO Box 261 BILL TO: Q? indicated in bl anket rel ease
Mount Pearl, N contract agreenent PO
AIN 2C3 Canada
Canada
Customer No. Supplier No. Ordered / Buyer Revised / Buyer
0031009905 29- MAR- 19 Kieley, S
F.O.B: Requestor: Contact:
DESTI NATI ON
Effective Start Date Effective End Date Amount Agreed (CAD)
10- APR- 2019 31- OCT- 2019
IMPORTANT: Document valid ONLY if NAME and DATE are present in "Authorized By" section.
AUTHORIZED BY: Kieley, S DATE: 10- APR- 19 TOTAL:
Line Item No./Description UOM Unit Price
NO:

Not es: Bond Copy Paper & Envel opes, Master Standing O fer Agreenent

The resulting Standing O fer Agreenent shall pernit any governnent departnent,
and any public body having delegated its authority to tender to Public
Procurement Agency to order, on an "as and when required basis', the itenms listed
herein at the prices set against each.

| TT TP118009606 forns part of the contract.
For the purposes of this procurenment process, contacts shall be:
PPA

Sherry Kiel ey
Phone: (709) 729-6965
Emai | : sherryki el ey@ov.nl.ca

Vendor

Ver oni ca van der Donk
Phone: (902) 209-5589
Enmmi | : veroni ca. vander donk@ri va. ca

OR 1-800-565-6323
Email Orders: general.stj@riva.ca
Fax: 1-888-318-3334

Mai | i ng Address:
14 d yde Avenue
Mount Pearl, NL A1N 4S1

The termof the Agreenent is the period fromthe date of issue to Cctober 31,
2019, with a one year option to renew at the sanme pricing, terns and conditions.

Vol ume of Work and Exclusivity of Contract

Public Procurement Agency nakes no guarantee as to the value or volune of the
Del i verabl es. The Agreenent with the preferred supplier, as defined by the Public
Procurenment Regul ati ons under the Public Procurement Act, will be an exclusive
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Public Procurement Agency
30 Strawberry Marsh Rd.

St. John's NL
Al1B 4R4
Line Item No./Description UOM Unit Price
NO:
contract for the provision of the Deliverables. The estimtes provided are for

a seven nonth period.

Di scl osure of Information

The financial value of a contract resulting fromthis procurenent process will be
publicly released as part of the award notification process. This procurenent
process is subject to the Access to Information and Protection of Privacy Act,
2015.

The bi dder agrees that any specific information in its bid that may qualify for
an exenption from di scl osure under subsection 39(1) of the Access to Information
and Protection of Privacy Act, 2015 has been identified. |If no specific

i nformati on has been identified it is assunmed that, in the opinion of the bidder
there is no specific information that qualifies for an exenption under subsection
39(1) of the Access to Information and Protection of Privacy Act.

Al'l paper products shall be certified by Forest Stewardship Council (FSC). Paper
products with certifications from Sustai nable Forestry Initiative (SFlI) or

Canadi an St andards Association (CSA) Group Sustainabl e Forest Managenent (SFM
standard are al so acceptabl e.

Unbl eached Natural Kraft Envel opes, Acid Free Natural Kraft with M ninmmof 55%
Post - Consuner Waste Fi bre.

Al'l envel opes shall neet the specifications of nechanical inserting machines.

Al'l envel ope flaps shall be well gunmed but not to the extent of them pre-

sti cki ng.

Description and quantity shall be clearly nmarked on each box and carton

Boxes and cartons shall be seal ed using glue or PVC tape.

Open side envel opes shall have side seans with extra gumto prevent peeling.

Si de seans shall be conpletely glued to edge of envel ope to elimnate projecting
edges that may catch in the automatic nailing equi pnent.

Item #27 (Modified Wndow) - The window for Item #27 shall be |ocated according
to the foll owi ng specifications:

(a) the left edge of the wi ndow shall be | ocated exactly 1 1/8" or 29 mm from

| eft side of envel ope

(b) the bottom edge of the wi ndow shall be |ocated exactly 3/4" or 19 mmfrom
bott om edge of Envel ope

(c) the height of the wi ndow shall be exactly 1 1/8" or 29 mm

(d) the width of wi ndow shall be exactly 4 ¥ or 114 mm

These envel opes shall neet all postal standards for first class letter mail and
be so constructed as to easily facilitate nmechanical insertion using a Bell &
Howel I Mailstar 400 automated inline mailing insertion system In this regard,
all seans of envel opes shall be properly glued to avoid projecting edges and to
avoi d any excess glue on envel opes causing partial premature sealing.

I TT PARTI CULARS

THE DELI VERABLES

Prices quoted shall be FOB participating public body.

Prices quoted shall be FOB participating public body to | ocation/stockroom

desi gnated by each public body on an as and when required basis. This applies to
shi pnents with a nmini mrum order quantity of 50,000 sheets (10 cartons) of paper
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Labrador
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30 Strawberry Marsh Rd.

St. John's NL
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Line Item No./Description UOM Unit Price
NO:
plus any quantity of envelopes. |If the shipnent contains only envel opes, the

nmi ni rum order val ue shall be $250.00 for the island portion of the Province and a
m ni mum order val ue of $300.00 for Labrador. Suppliers shall utilize their own
delivery equipnent (i.e. Hand trucks, pallet jacks). Coastal Labrador shipments
shal |l be nade during the regul ar coastal shipping season; however, shipments to
Happy Val | ey- Goose Bay shall not be linmted to the coastal shipping season due to
the accessibility of this area via the Trans Labrador Hi ghway.

Menorial University (St. John's/Corner Brook) - Menorial University shall require
i ndi vidual deliveries to their various Departnents/Divisions. The successfu
supplier nmust have the capability to subnit and transmit all invoices in
electronic format and to provide an appropriate audit trail for the Menori al
University. Delivery for the University shall be within two (2) business days
foll owi ng the placenent of each order

School boards shall issue their orders in May for delivery in July and August.

For shipnents that are bel ow the m ni rum order val ue, delivery charges may apply.
The vendor shall obtain approval fromthe end users for shipping charges prior to
shi pnent .

O ders shall be delivered in full. Notw thstanding, should a backorder occur for
any iten(s), the supplier shall be responsible for delivering that iten(s) at no
additional cost to the end user. The end user shall not be required to reorder
the backordered itemand i ncur a delivery charge.

Deliveries shall be made in accordance with dates and delivery location stated on
participating organi zations Purchase Order. Deliveries will only be accepted
during the regul ar business hours of the organization

Al'l shipnments shall be properly packed to avoid breakage or spoil age.
Al'l shiprments/deliveries shall state Purchase O der nunber.

The successful supplier shall have deliveries conpleted to participants on the

i sland portion of the Province within seven (7) days upon receipt of each
purchase order. Deliveries shall be conpleted to Labrador within twenty one (21)
days upon recei pt of each purchase order. Delivery performance shall be
monitored for the Iife of the contract. Public Procurenment Agency reserves the
right to cancel this award if delinquent deliveries are experienced.

When shi pping, suppliers are required to supply up-to-date Material Safety Data
Sheets - applicable to anything regul ated under transportation of dangerous
goods, or the shipnent cannot be accepted.

PERFOCRVMANCE TERMS AND CONDI TI ONS

CANCELLATI ON OF CONTRACT

Any contract issued as a result of this ITT shall be subject to cancellation by
either party within 90 days of witten notification. Paynent of goods on order
or in process of being delivered will be honored.

WARRANTY
The vendor guarantees all equipnent, materials, workmanship, and |abourers liens.

The vendor warrants title to comodities supplied and warrants themfree from
defects and/or inperfections, and shall indemify and hol d purchaser harni ess
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Line Item No./Description UOM Unit Price
NO:
against any or all suits, clains, demands and/ or expenses, patent, litigation

infringement, or any claimby third parties in or to the comuodities nentioned
and supplied by him

RETURNS

In the event of a defective product, any participating organization reserves the
right toreturn it to the supplier, for full credit, notw thstanding internediate
paynent by the purchaser

Cains for either shortages or danaged nerchandi se shall be submitted to vendor
within thirty days of invoice.

SUBSTI TUTI ONS

During the termof a contract, no product shall be substituted for another

wi t hout agreenment from Public Purchasing Agency. Upon agreenment by all parties
items may be substituted by simlar products of equal size, cost and quality.

Al'l requests to substitute shall be acconpanied by full specification, literature
or cat al ogues.

REPORTI NG

The successful supplier shall provide usage report(s) regarding the individua
product usage for the items listed on this ITT. These usage reports shal

i ndi cate the total number of cartons/boxes purchased by each public body during
the termof the contract per each line item This data nust al so include al
purchases paid for by a government procurenent card

The data nust be subnmitted electronically by email within 10 business days from
dat e requested.

The successful bidder may be requested to provide usage reports on related itens
not listed on this docunent for future reference.

ADDI TI ONAL TERMS AND CONDI TI ONS

Each participating organization will be responsible for issuing its own purchase
order(s) and is to be invoiced accordingly. Contact nanmes and nunbers will be
provided to the successful bidder

Any governnent departnent or public body reserves the right to utilize a
procurenent card in lieu of a purchase order for all or select acquisitions.
Vendors shall not refuse nor charge additional prem uns or fees when procurenent
cards are tendered for payment.

QUANTI TY
The successful supplier shall maintain adequate stock to cover requirenents where
request ed.

The successful supplier shall provide only the quantity of an item ordered by the
end user, regardl ess of the manufacturer/suppliers standard packagi ng.

PRI CES

Prices are exclusive of HST. Applicable taxes shall be applied at the invoicing
stage and are to be listed separately on each purchase invoice. HST nunber for
Governnent Departnents is 107442683

Prices quoted shall be considered net and inclusive of all discounts.
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Line Item No./Description UOM Unit Price
NO:

Prices quoted shall be FIRMfor 90 days fromcontract start date. Thereafter
prices may be revi sed based upon increases or decreases due to market changes.
These fluctuations in market conditions are to be supported by docunentation
ideally fromat least two nmills. The successful supplier shall provide to the
Public Procurement Agency, 30 days advance witten notice, of any increase or
decrease

Vendor hereby certifies that the prices tendered are not in excess of those
charged anyone el se, including their nost favored custoner.

I N\VO ClI NG
I nvoi ces shall be subnmitted directly to each participating organization

It is to be understood that paynent of invoices will be the responsibility of the
ordering public body and further understood that the successful supplier (s) wll
hol d Public Purchasi ng Agency harm ess respecting any | oss, danage and non-
paynent resulting fromor relating to any order placed with the supplier against
this Invitation to Tender

Gover nnent Departnents Only

The Governnent of Newfoundl and and Labrador has expanded its financial nmnanagenent
system and stream i ned the accounts payabl e process. Invoices and credit nenos
that were traditionally sent to individual departnents will be enailed or mailed
to one central governnent |ocation, the Departnment of Finance, Corporate

Fi nancial Services Division (CFS). Please ensure invoices clearly indicate

Pur chase Order Number

To receive paynent on a tinmely basis, please nail or email invoices to:

Department of Finance

Cor porate Financial Services Division
657 Topsail Road

St. John's NL AlE 2E3

gnlinvoi ces@ov.nl.ca

Dl RECT DEPCSI T FOR PAYMENT

The preferred nethod of paynent to the successful bidder/proponent for any goods
or services provided as a result of this procurenent opportunity will be direct
deposit (other cost effective paynent nethods may be used for certain

i nternational suppliers where banking technol ogi es prevent the use of direct
deposit).

The successful bidder/proponent should ensure they are enrolled with the Province
to receive direct deposit paynents. Enrolnent forns can be obtained fromthe
Department of Finance web site at:

http://ww. rel eases. gov. nl . cal/rel eases/ 2014/ fi n/ 0808n02. aspx

In accordance with this initiative, businesses and individuals currently

recei ving cheques have until Decenber 31, 2016 to register to receive paynents by
direct deposit. Direct deposit enrolment fornms can be obtained fromthe
Department of Finance website or fromthe departnent responsible for the paynent.
For any new paynment, the only paynment nethod offered will be direct deposit.

To enroll for direct deposit, please visit ww. gov.nl.ca/fin or call 1-888-729-
6199.
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PARTI Cl PANTS
The foll owi ng Governnent Funded Bodi es:

Al'l Governnent Departnents

Centre for Health Information

Newf oundl and & Labr ador Housi ng

NL Legal Aid Commi ssion

NL Li quor Corporation

Pi ppy Park Conmi ssion

Provincial Information and Library Resources Board
The Roons Corporation of NL

Wor kpl aceNL

Labrador Grenfell Health
Western Health Care Corporation

Coll ege of the North Atlantic
Menorial University of Newf oundl and

Newf oundl and & Labrador English School District

Consei |l Scol ai re Francophone Provincial de Terre-Neuve et du Labrador

Bi rchy Bay

Bi shop's Falls
Bonavi st a

Bot wood

Bri ght on

Channel - Port aux Basques
Clarenville

Concepti on Bay South
Deer Lake

East port

Fogo I sl and

Ganbo

d overtown

Grand Bank

Grand Fal | s- W ndsor
Lewi sporte

Mount Pear |

Par adi se

Pet ervi ew

Petty Harbour - Maddox Cove
Pl acenti a

Poi nt Leani ngton
Port au Choi x

Sout h Br ook

St. Ant hony

St. CGeorge¢s

St. Law ence

Tor bay

Trinity Bay North
Victoria
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1 Bond Recycled Copy Paper, 8.5" x 11", CARTON 47. 40
5000 sheets/carton
Color: Wite; Finish - Snooth;
Weight - Bond, 20 Ib. industry standard
30% post consuner waste fi bre;
Bri ghtness - 92 GE Wiite M ni num
Dont ar Earthchoice 30 - 1977
2 Bond Recycl ed Copy Paper, 8.5" x 14", CARTON 65. 41
5000 sheet/carton
Color: Wiite; Finish - Snooth;
Wei ght - Bond, 20 I'b. industry standard
30% post consuner waste fibre;
Brightness - 92 GE Wiite M ni num
Dont ar Eart hChoice - 1978
3 Bond Recycl ed Copy Paper, 11" x 17", CARTON 51. 30
2500 sheets/carton
Color: Wite; Finish - Snooth;
Wi ght - Bond, 20 I'b. industry standard
Brightness - 92 GE Wiite M ni num
30% post consuner waste fibre;
Dont ar Earthchoice - 1343
4 Bond Copy Paper, 8.5" x 11", CARTON 44. 27
5000 sheet/carton
Color: Wite; Finish - Snooth
Wi ght - Bond, 20 Ibs. acid free
Brightness - Wiite 92 GE mini num
Dontar Multiuse - 3994
5 Bond Copy Paper, 8.5" x 14", CARTON 61. 43
5000 sheet/carton
Color: Wite; Finish - Snooth
Weight - Bond, 20 I bs. acid free
Bri ghtness - Wite 92 GE nini num
Dontar Multiuse - 3996
6 Bond Copy Paper, 11" x 17", CARTON 48.18

2500 sheet/carton

Col or:
Wi ght -

White; Finish - Snooth
Bond, 20 Ibs. acid free

Brightness - Wiite 92 GE mini num

Dontar MultiUse - 3997
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Labrador Public Procurement Agency

30 Strawberry Marsh Rd.
St. John's NL
A1B 4R4

Line Item No./Description UOM Unit Price
NO:

7 Bond Copy Paper, 8.5" x 11", CARTON 48.18
3 hol e punched,
5000 sheet/carton
Color: Wiite; Finish - Snooth
Wi ght - Bond, 20 Ibs. acid free
Bri ghtness - VWiite 92 GE mi ni num

Donmtar Multiuse - 3995

8 Bond Col oured Copy Paper, 8.5" x 11", CARTON 57.63
5000 sheet/carton
Colors: Canary, Pink, Ivory, G een,
Bl ue, Buff, Cherry, Cream Col denrod,
Gray, Orchid, Tan, Sal non.
One col or per Carton
Fi ni sh: Snoot h
Wei ght - Bond, 20 Ib.

Dont ar Eart hChoi ce Col ors, specify color.

9 Bond Col oured Copy Paper, 8.5" x 14", CARTON 78.51
5000 sheets/carton
Colors: Canary, Pink, Ivory, G een,
Bl ue, Buff, Cherry, Cream Col denrod,
Gray, Orchid, Tan, Sal non.
One col or per Carton
Fi ni sh - Snooth
Wei ght - Bond, 20 Ib.

Dont ar Eart hChoi ce Col ors, specify color.

10 Envel opes, T-4, BOX 80. 63
white, grey deco or artline lining,
one w ndow,
5 3/4" x 9",
open side, 24 |b.
Box Size 500

SUPREMEX T4 SI NGLE W NDOW
9524480FSCNL

11 Envel opes, BOX 31. 40
Unbl eached Natural Kraft,
Size 5 3/4" x 9 1/2",
open end, 24 I|b.
Box Size 500

SUPREMEX CATALOGUE
5900420FSC

12 Envel opes, BOX 45. 05
Unbl eached Natural Kraft,
Size 5 3/4" x 9 1/2",
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13

14

15

16

17

18

open side, 24 |b.
Box Size 500

SUPREMEX BOCKLET
1300420FSC

Envel opes,

Unbl eached Natural Kraft,
Size 6 1/2" x 9 1/2",
open end, 24 |b.

Box Size 500

SUPREMEX CATALOGUE
63000420FSC

Envel opes,

Unbl eached Natural Kraft,
Size 7 1/2" x 10 1/2",
open end, 24 |b.

Box Si ze 500

SUPREMEX CATALOGUE
6500420FSC

Envel opes,

Unbl eached Natural Kraft,
7 1/2" x 10 1/ 2",

open side, 24 |b.

Box Size 500

SUPREMEX BOOKLET
3000420FSC

Envel opes,

Unbl eached Natural Kraft,
Size 9" x 12",

open end, 24 I|b.

Box Size 500

SUPREMEX CATALOGUE
7CATNK

Envel opes,

Unbl eached Natural Kraft,
Size 9" x 12",

open side, 24 |b.

Box Size 500

SUPREMEX BOCKLET
2700420FSC

Envel opes,

Unbl eached Natural Kraft,
Size 9 1/2" x 14 3/4",
open end, 24 |b.

BOX 32.

BOX 54.

BOX 59.

BOX 35.

BOX 43.

BOX 64.

42

89

14

87

01

13
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19

20

21

22

23

24

Box Size 500

SUPREMEX CATALOGUE
10CATNK

Envel opes,

Unbl eached Natural Kraft,
Size 10" x 13",

open end, 24 |b.

Box Size 500

SUPREMEX CATALOGUE
6800420FSC

Envel opes,

Unbl eached Natural Kraft,
Size 10 1/2" x 14 3/4",
open end, 24 |b.

Box Size 500

SUPREMEX CATALOGUE
7400420FSC

Envel opes,

Unbl eached Natural Kraft,

Size 10 1/2" x 14 3/4",

open side, 24 |b.

Box Size 500

M ni mum order of 10 boxes required

SUPREMEX BOOKLET
F@&0003752-01

Envel opes,

Unbl eached Natural Kraft,
Size 12" x 16",

open end, 32 Ib.

Box Size 250

SUPREMEX CATALOGUE
7200320FSCNL

Envel opes,

Unbl eached Natural Kraft,
Size 3 5/8" x 6 1/2",
open side, 24 |b.

Box Size 1000

SUPREMEX BUSI NESS
0800420FSCNL

Envel opes,

Unbl eached Natural Kraft,
Size 3 7/8" x 8 7/8",
open side, 24 |b.

BOX

BOX

BOX

BOX

BOX

BOX

42.

178.

178.

95.

49.

24.

69

39

71

13

89

95
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25

26

27

28

29

30

Box Size 500

SUPREMEX BUSI NESS
0900420FSCS

Envel opes,

Unbl eached Natural Kraft,

4ll X 9",

open side, 24 |b.

Box Size 500

M ni rum order of 10 boxes required

SUPREMEX BUSI NESS
SPECI AL

Envel opes, white wove, #9,

3 7/8" x 8 7/8",

open side, 24 |b., bilateral (side
sean).

Box Size 500

SUPREMEX BUSI NESS
9RWV

Envel opes,
Unbl eached Natural Kraft, #10
Size 4 1/8" x 9 1/2",

open side, (nodified window) 24 |b.

Box Size 500

SUPREMEX W NDOW
F@&0001688-01

Envel opes,
Unbl eached Natural Kraft, #10
Size 4 1/8" x 9 1/2",

open side, (standard wi ndow) 24 |b.

Box Size 500

SUPREMEX W NDOW
10WAK

Envel opes,

Unbl eached Natural Kraft, #10
Size 4 1/8" x 9 1/2",

open side, (w thout w ndow) 24 I|b.
Box Size 500

SUPREMEX BUSI NESS
10RNK

Envel opes, white wove, #10,
4 1/8" x 9 1/2",

open side, 24 |b., crossback,
Box Size 500

BOX

BOX

BOX

BOX

BOX

BOX

50.

10.

16.

15.

14.

15.

46

96

83

66

22

27
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31

32

33

34

35

36

SUPREMEX BUSI NESS
3724440FJCNL

Envel opes, white wove, #10, BOX

4 1/8" x 9 1/2",
open side, 24 |b.
seam .

Box Size 500

SUPREMEX BUSI NESS
10RWWV

bil ateral (side

Envel opes, white wove, #10, BOX
4 1/8" x 9 1/2", wi ndow,

open side, 24 |b.
Box Size 500

SUPREMEX W NDOW
3724440FSCNL

cr ossback.

Envel opes, white wove, #10, BOX
4 1/8" x 9 1/2", wi ndow,

open side, 24 |b.
sean).
Box Size 500

SUPREMEX W NDOW
10WAWV

Envel opes, white,
9 1/2", open side,
(side sean).

500 envel opes/ box

SUPREMEX BUSI NESS
10RWATT NT

Envel opes, white,

bilateral (side

Artline, #10, 4 1/8" x BOX
24 | b., bilatera

w ndow, Artline, #10, BOX

4 1/" x 9 1/2", open side, 24 Ib. 500

envel opes/ box

SUPREMEX W NDOW
10WAMTT NT

Envel opes, white,

wi ndow, Artline, #10, BOX

4 1/2" x 9 1/2", cross back, 24 I b. 500

envel opes/ box

SUPREMEX W NDOW
3724480FSCNL

***End of Docunent***

10.

15.

12.

13.

15.

16.

96

27

42

56

03

69




