
 

 

 

 

 

                                                           
1 Adapted from Simon & Schuster Handbook for Writers, Fifth Canadian Edition, By Lynn Quitman Troyka and Douglas Hesse, 2009 

Avoid empty 
words and 

phrases

Avoid expletive 
constructions

Avoid passive 
voice

Avoid 
repeating ideas

Avoid 
redundant 
descriptors

Combine 
shorter 

sentences

Shorten clauses
Use verbs 
instead of 

longer phrases

Use verbs 
instead of verb-
derived nouns



1. AVOID EMPTY WORDS AND PHRASES 

2. AVOID EXPLETIVE CONSTRUCTIONS 

3. AVOID PASSIVE VOICE 

4. AVOID REPEATING IDEAS 

5. AVOID REDUNDANT DESCRIPTORS 



6. COMBINE SHORTER SENTENCES 

7. SHORTEN CLAUSES 

8. USE VERBS INSTEAD OF LONGER PHRASES 

9. USE VERBS INSTEAD OF VERB-DERIVED NOUNS 

 

  


