
E-Signature for PDF Documents- How-To 

1. In Adobe, open form you want to sign and click on “More Tools” 

2. Under “Forms & Signatures”, click “Certificates” 

3. At the top of the page, click “Digitally Sign” 

4. Click “OK” on the box that opens 

5. Highlight the area you want your signature to appear 

6. Click “Configure New Digital ID” in the pop up box 

7. Click “Create a new Digital ID”, click continue 

8. Click “Save to File” in pop up box, click continue 

9. Fill in information as requested, click continue 

10. Choose location where you would like to save your Digital ID by clicking “Browse” and selecting 

the folder 

11. Choose a password for your Digital ID, click Save 

12. Choose Digital ID you want to use from the options presented, click continue 

13. Enter password for Digital ID, click save 

14. Save file as signed document 

 


