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POLICY STATEMENT


Replace text in italics with your own text and remove this statement. Items that appear in [  ] are optional and if not required in your Policy Statement should be removed from your document. This Policy Statement should accompany (and follow) the Policy Development Report

Title of the Policy
Approval Date: to be entered once approved by the Board of Regents
Effective Date: date the policy should come into effect
[Principle: State the guiding philosophy behind the policy]

Purpose: Briefly state why the policy is needed.
[Definitions: List terms and their meanings if they are uncommon, technical in nature, or specific to this policy.]
Scope: State the individuals or groups (or locations) affected by and/or expected to comply with the policy. May include references to legislation if the legislation if requiring the existence of the policy.
Policy (body):

Policy is a statement of the University’s or management’s position on an issue.  It implies an expectation of behavior or particular outcome in a particular situation. Insert the text of the policy including what the policy is and what is expected of the users. May include references to any related legislation, if not specified in Scope.
[Non-compliance: Would be included in rare cases only and where there are serious and potentially legal implications for not complying with the policy.]
Authority: The title of the position responsible for the governance of the policy.
Sponsor: The position title of the Sponsor as per definition in the Proposal for a New or Revised Policy.
[Contact: State name and contact information of the unit which can provide information or direct inquiries regarding this policy.]
 [Previous Versions: If this is a revision to an existing policy state the previous approval date(s).]
[Procedures:  articulate the method by which a policy is carried out; outline a set of instructions that must be followed in order to achieve a specific purpose or outcome; and 
identify roles and responsibilities.  Most, but not all, policies require procedures.  If required they should not be part of the Policy Body above, but may (and in many cases should) be referenced within it. The Procedures may take a format that provides for clarity and for ordering a sequence of instructions to be followed.]
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