
Acronym Guide 
CPC: Faculty of HSS Curriculum and Programs Committee. Comprised mostly of HSS faculty. Meets third Tuesday of each month. 

SGS: School of Graduate Studies. Meets monthly. ASM: Academic Staff Member; UL: Undergraduate Liaison; GO: Graduate Officer.  
FC: Faculty Council of HSS - Open meeting for entire HSS community. Meets first Wednesday each month. 

SCUGS: Senate Committee on Undergraduate Studies. Comprised of representatives from across MUN. Meets every second Thursday. 
Senate: Appointed and elected body in charge of academic matters. Meets monthly. 

Last updated May 2018 
 

Stages of a Proposal to Change the Faculty of Humanities and Social Sciences Calendar Entry 

   

DECISION POINT 
(varies by academic unit) 

Unit committee 
reviews, Head 
reviews, and/or 

unit’s faculty vote  
 

Unit Head submits 
to Secretary to 

Faculty Council in 
the Office of the 
Dean of HSS   

(by Oct 31 for next 
academic Calendar) 

ASM 
drafts/revises 
proposal with 

Head, UL 
and/or GO  

Secretary to FC 
provides copies with 
emailed feedback to 
CPC secretary for 

members 

Formal Consultation 
Secretary to FC circulates 

to HSS Dept. Heads; 
Undergrad Liaisons or 

Grad Officers; Registrar’s 
Office; Grenfell; Marine 

Institute; & Library  
(please allow 2-3 weeks) 

Unit Head and 
Associate Dean 
(for Dean) sign 
revised proposal 

Secretary to FC, then 
Associate Dean, 
proofs and offers 

revision suggestions 

Unit Head or 
delegate advised by 

CPC secretary if 
amendments are 

required 
 

Secretary to FC 
circulates to all HSS 

faculty within FC 
agenda 

DECISION POINT 
CPC votes on proposal 

(by 3rd Tuesday in 
November) 

DECISION POINT 
Faculty Council votes 

(by Dec. for next 
edition of Calendar) 

 

Unit Head or delegate 
advised by SGS or by 

Secretary to FC if 
amendments are 

required 
 

DECISION POINT 
SCUGS votes 

(December-January) 

Undergraduate: 
Secretary to FC provides 
to Secretary of SCUGS 

Unit Head or 
delegate advised by 
Secretary to FC if 
amendments are 

required 

Graduate: 
Secretary to FC provides 

to Secretary of SGS 
Academic Council 

DECISION POINT 
SGS Academic Council 

votes 

Executive Committee 
of Senate receives 

proposal 
 

Senate members 
receive “Summary 

Page for Senate” only 
 

DECISION POINT 
Senate votes  

(by February for next 
edition of Calendar) 

 

Registrar’s 
Office makes 

changes to 
Calendar 

 

Informal 
consultation, 

including Asst. 
Registrar and 
faculty with 

subject expertise 

Faculty 
member 

requests QEII 
Library 

Report, if one 
is needed 


