


Guidelines for History Research Essays 
These guidelines are intended to aid students in the preparation of the final draft of an essay and, as such, they are not a complete manual on style.  For more detailed and comprehensive advice you are referred to the Chicago Manual of Style, which is available on-line through the library.  Students may also refer to a more general writing manuals or one of the manuals of style specifically focused on writing in history (see below).  Students should also be aware that the Writing Centre in SN-2053 works with students to improve their writing skills.  For information on footnotes and bibliography you may also consult the History Department’s Sample Footnote and Bibliography Forms for History Research Essays.

William Kelleher Storey and Towser Jones, Writing History: A Guide for Students (2nd ed., New York: Oxford University Press, 2008).

Mary Lynn Rampolla, A Pocket Guide to Writing in History (New York: Bedford- St. Martins, 2007). 
Thomas S. Kane, Canadian Oxford Guide to Writing (New York: Oxford University Press, 2008).

W.E. Messenger, The Canadian Writer’s Handbook (New York: Oxford University Press, 2008)

FORMAT AND PRESENTATION 
Unless your instructor specifies otherwise, these are our guidelines for format and presentation. The final draft of your essay, the one you hand into your instructor (hard copy, not an e-mail attachment) should be neat, tidy, double spaced and composed on standard size paper (8.5” by 11”). There should be, in order, a title page with your student name, number, and the name of your course instructor, the text of the essay (with either footnotes or endnotes), and a list of books, articles and other sources that you have used for your research (the list is known as a bibliography).

Use only one side of the paper, and leave a margin of 1.5” on the left hand side of the page, and a smaller margin (approximately 1 inch) on the right.  Use proper grammar, syntax and spelling -- the essay should be logically organized.  It is a good idea to check the essay carefully before submitting it and, if possible, have a friend proofread it.

WRITING
You should prepare your essay carefully.  Stay true to the topic or themes posed by your instructor. Brainstorm with a friend or jot down some comments to help you choose a topic or to get the essay started if you have already chosen one. Your essay must have a clear argument or thesis, and it should reflect your reading and understanding of the main course texts, as well as your comprehension of the main themes of the course as reflected in your other research.  Please remember, when you make points in the essay that are not your own you should cite the source, even if you do not quote explicitly from it.

Write an outline of your answer to help organize your thoughts, but remember that it can always be revised if you discover something more interesting.  Begin with a rough draft, which you should revise into the first draft; review this for content, structure, and spelling, as part of preparing the final draft, which you should then submit.  Quotations may be used, but if you use a quotation please explain what it means in your own words.

A good essay will have:


a clearly defined thesis statement which is supported throughout the paper by providing evidence, examples, and arguments drawn from the texts


a formal introduction or introductory paragraph which tells the reader exactly what the layout of the paper will be (almost a paraphrase of the outline)


clear conceptual divisions that correspond to what you have promised to do in the introduction, and


a conclusion which sums up what you have done and then ties it together in way that is more definitive than the introduction
DOCUMENTATION

The History Department follows the Chicago Manual of Style, which presents two documentation systems: the humanities style (footnotes and bibliography), and the author/date system.  In the Arts and Humanities which system to use depends on the discipline and the nature of the sources.  The humanities style is favoured in history as it more easily accommodates the variety of sources that are used in the discipline -- some of which would be unwieldy to cite using the author-date system. You may use footnotes or endnotes. 
Quotations
Quotations should be used sparingly and only for good reasons.  Usually it is better to condense and summarize material in your own words than to quote it.

Use a quotation if and only if: 1) what you quote is going to be textually analyzed; 2) what is said is dramatic; 3) you are illustrating an argument; or 4) what is said is particularly well-put.  In sum, do not use a quotation for facts which are general knowledge, or for things that in no way add to your text.   Essays should be essentially “your own work”; hence, our opening advice: “quotations should be used sparingly.”

If you wish to omit a portion of a quotation, indicate such an omission by an ellipsis (i.e. three dots).  An ellipsis should not change the meaning of a quote.  If the omission includes the last part of a sentence, end the quotation with four dots.  For short quotations of less than four lines use normal spacing; for quotations of four lines or more in length, you should indent the whole quote (tab in from both the left- and right-hand margin), use single spacing, and do not use quotation marks (the indented offset and spacing indicates that these are not your words). The source of all quotations must be acknowledged in footnotes.

Footnotes

Acknowledging the sources of quotations is but one important use of footnotes.  They must also be used to acknowledge the ideas and opinions of others, and to lend authority to information or facts which may appear dubious to a reader.  Footnotes may also be used to call attention to other interpretations, to other sources of information, or to make short comments which do not fit into the main text.  Footnote reference numbers should be placed in an elevated position at the end of the appropriate sentence or paragraph.  The footnotes themselves should appear at the bottom of the page and be separated from the text by a line.  The footnotes should be single-spaced, indented slightly and uniformly, and preceded by the appropriate reference number in a slightly elevated position.  If more than one footnote appears on a page, double space or skip a line between them.  References may be placed on a separate page(s) at the back of the essay, preceding the bibliography, in which case they are referred to as endnotes.

It is impossible to show all of the various forms of footnotes in a guide of this nature.  If further information is required, consult the Sample Footnote and Bibliography Forms for History Essays or one of the styles guides.  A good rule of thumb is to provide as much information as possible to locate the source.  For example, when possible, you should cite a page number from an electronic source, but when such a source does not use page numbers you should make reference to a subheading, a chapter or paragraph number, or a descriptive phrase that follows the organizational divisions of the work cited.

Bibliography

Unless you are directed to do otherwise by your instructor, always include a bibliography at the end of the paper.  This bibliography should be simply a list of the sources used in alphabetical order by author.  Once again, consult a style manual for comprehensive information on style for bibliographies.  What is important is to give all the information.  If further information is required as to what form to follow with regard to different publication forms, consult the Sample Footnote and Bibliography Forms for History Essays, or one of the style guides.  Note that, unlike in footnotes, in a bibliography the author’s name should be given last name first and every line after the first line in the entry should be indented.  Thus:

Allen, Richard B.  “Satisfying the ‘Want for Labouring People’: European Slave Trading in the 
Indian Ocean, 1500-1850.”   Journal of World History 21, 1 (2010), pp. 45-73.
Colás, Alejandro. Empire. Cambridge: Polity Press, 2007.
Plagiarism

You are plagiarizing if you use ideas, information, or language taken from another author without acknowledgement.  Plagiarism is a serious offence and will be dealt with accordingly.  To avoid plagiarism you must: (1) indicate when you are quoting directly from one of your sources by using the approved form of quotation; (2) indicate the source of quotations, information, and ideas by means of footnotes.  The most common form of plagiarism is slightly rearranging the words of an author and failing to insert a footnote reference.  Remember, an essay should be essentially in your own words.   Filling your text with a succession of rearranged sentences will lead to a failing grade.

DESCRIPTION OF LETTER GRADES 
Instructors in the Department of History generally apply the following criteria in the marking of history essays:

A Papers: Superior

A papers set the standard of excellence for history essays.  An A paper will show all the following characteristics:

1.
The paper has a well-defined thesis and makes important points.

2.
Organization is entirely logical: the argument is developed step by step from introduction to conclusion with no irrelevant material.

3.
Documentation is ample and in the correct form, and indicates that the writer has examined the most important available sources.

4    Extremely well-written

5.
The paper displays insight, originality, and a thorough understanding of the subject under discussion.

B Papers: Good

B papers have most of the following characteristics:

1.
There is a thesis.

2.
The argument is clear and logical, with little irrelevant material, but there may be minor problems in organization.

3.
The paper is well and correctly documented, and is based upon an adequate number of sources of good quality.

4.
The paper is generally well written.

5.
The subject matter is thoroughly understood, and there is some evidence of original thought.
C Papers: Adequate
C papers have most of the following characteristics:

1.   The thesis may not always be made clear to the reader.

2.
The conclusions follow logically from the arguments presented.

3.
Documentation is adequate and in the correct form, but there may be reliance on sources of lesser quality.

4.
The paper contains minor errors in grammar, punctuation and spelling.

            5.   While understanding of the subject is adequate, there is little originality.
D Papers: Poor

One or more of the following characteristics may result in a D grade:

1.
The thesis is poorly defined.

2.
The argument is illogical or unclear, and there may be unresolved contradictions and/or irrelevancies.

3.
Documentation is adequate, but there may be some deviation from the correct form, and the sources may be poorly-chosen and/or limited in number.

4.
There are stylistic, grammatical and/or spelling errors.

5.
There is some doubt that the writer fully understands the subject matter of the paper.
F Papers: Unsatisfactory

The following types of papers will be given failing grades:

1.
Papers which consist of little more than a series of facts or quotes, with little or no attempt at interpretation.

2.
Papers based on a single source (unless the assignment calls for the use of a single source).

3.
Papers with insufficient and/or incorrect documentation.

4.
Papers which do not meet university standards of English literacy.

5.
Papers not based on the assigned topic.

0 Papers

Papers which display a clear intent to cheat with be given a zero grade.  In general, cheating includes plagiarism; copying from another student is a form of plagiarism.


