
1. Logging In

- Yaffle uses your standard MUN Login account (the same as my.mun.ca) - Click the 
Login/Sign-up link in the left menu to access the login screen.
*If you have any problems logging in with your MUN Login account, please contact 
the C&C Help Desk at ext. 4595

2. Adding a Project
a. Click on the ‘My Account’ link on the left
b. Click on ‘Projects’

c. Click on the ‘Add Project’ button
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d. Fill in the required sections of the Lay Summary form and click the ‘Add Project’ 
button. Your Lay Summary will then be submitted to the Yaffle staff for approval and 
sign off.

Intro to Yaffle - Adding Projects and Opportunities! February 2009



3. Adding an Opportunity

a. From your Account page, click the ‘Opportunities’ link

b. Click on the ‘Add Opportunity’ button
c. Fill in the required sections of the One Pager form and click the ‘Add Opportunity’ 
button. Your Lay Summary will then be submitted to the Yaffle staff for approval.
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4. Setting your notification preferences
Yaffle has the ability to notify you when new projects and opportunities matching your 
areas of interest are added to the database. To set these preferences, click the 
‘Notifications’ button on your Account page.

- Select enable to being receiving email notifications
- Select your areas of interest (as many as you would like)
- Select whether you would like weekly of daily updates to be sent to you
- Select the consent approval check box
- Press Save Changes
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5. Updating your Interests/Expertise

a. From your Account page, click the ‘Interests’ or ‘Expertise’ link. Both listings use a 
similar user interface.

b. To begin, click the ‘Add Category’ button, and select the type of research you 
would like to list

c. Click the green plus icon to add a new entry under a category.

d. Use the green arrows to move an entry up or down in a listing, use the notepad icon 
to edit an entry, or the trash can icon to delete an entry.

Intro to Yaffle - Adding Projects and Opportunities! February 2009


